é2 pARK LANE TERRACE

é Long Term Care Facility
Policy and Procedure

Approved by: Administrator

Effective Date: March 2014

Facility: Park Lane Terrace

Supersedes: September
2012

Manual: Fire and Disaster

Subject: Code Red Section: 2.1
Policy
Code Red will be used for the following:
a) To alert all occupants when a fire is discovered.
b} When conducting FIRE DRILLS.
c) When there is a suspicious event that may lead to a fire (i.e. smoke, smell of

something burning).

Procedure
1. IF YOU DISCOVER A FIRE/SMOKE:

R - Remove residents from immediate area;

E - Ensure windows and doors are closed; in immediate area

A - Activate Alarm

C - Call the Fire Department / 9-1-1-( Heritage Court charge nurse})
T - Try to extinguish fire (if safe to do so.)

Order of REACT may change depending on the situation,

2. IF YOU HEAR THE ALARM:

1. Listen for fire location to be announced.

2. If you are not in your assigned area you must return to your area.

DO NOT USE ELEVATORS. DO NOT ENTER FIRE ZONE DIRECTLY

FROM STATIRWELL.
3. Follow instruction given by your charge nurse in your assigned area.
4. Evacuation procedures are to be initiated immediately for rooms directly above,

beside or below the fire location.
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%’ PARK LANE TERRACE Approved by: Administrator

S Long Term Care Facility

Effective Date: March 2014

Policy and Procedure Supersedes: September

2012
Facility: Park Lane Terrace Manual: Fire and Disaster
Subject: Code Red Section: 2.1

At the Fire Area:

10.

One staff member (Charge Nurse) will be designated to act as monitor outside the
fire zone. This person is responsible for contact with the communicators and for
recording all activity into and out of the fire zone.

Maximum of 4 staff members will be permitted to enter the fire zone - 2 staff
members to act as communicators and 2 to act as searchers.

Staff sent into the fire area must be in pairs.

Communicators: are not to enter the immediate fire area,
They are responsible for communication between the
searchers and monitor.

Searchers: investigate for the specific location of the fire and communicate
back to the monitor through the communicators whether the fire
is confirmed or cancelled.

Monitor: This is usually the person in charge of the unit. (to wear safety
vest to designate as person in charge of the fire)
This petson is responsible for control and documentation of all
activity into and out of the fire area. (staff, residents, etc.)

If insufficient staff to have both communicators and searchers — the first pair of

staff members may act as both communicators and searchets.

Advise residents and visitors to remain where they are until directed by staff.
Do not block corridor areas.

Be prepared to assist with horizontal evacuation if so directed.
Resume normal duties/activities only after the “all clear’ is announced.

The initiating department is to complete emergency procedure report and submit
to the Administration Office.
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Park Lane Terrace Emergency Procedures Report
Supervisor from unit/department initiated drill/emergency to complete this form.

Date: Time:

Type of Emergency:

Location of Emergency:

Reason for Emergency:

Person Discovering Emergency:

Person Initiating Emergency Procedure:

Did staff react promptly? (comment below)

Were any residents injured during the
emergency? (comment below)

External Emergency Resources Contacted

Administrator or Designate notified by:
(Do not call for false alarms or drills.)

Comments or Suggestions:

Recommendations for Improvement:

Name of Person and Unit Completing Report:

Health & Safety Committee Review:




Park Lane Terrace Emergency Procedures Report
Supervisor from unit/department initiated drill/emergency to complete this form.

Date: Time:

Type of Emergency:

Location of Emergency:

Reason for Emergency:

Person Discovering Emergency:

Person Initiating Emergency Procedure:

Did staff react promptly? (comment below)

Were any residents injured during the
emergency? (comment below)

External Emergency Resources Contacted

Administrator or Designate notified by:
(Do not call for false alarms or drills.)

Comments or Suggestions:

Recommendations for Improvement:

Name of Person and Unit Completing Report:

Health & Safety Committee Review:




PARK LANE TERRACE Approved by: Administrator

Effective Date: Feb. 2014

Long Term Care Facility

Policy and Procedure Supersedes:  May 2010

Facility: Park Lane Terrace Manual: Fire and Disaster

Subject: Fire Drills Section: 2.2

FIRE DRILLS
Fire drills are an integral part of the fire safety program. It is our policy that:
1. All staff must participate in fire drills when scheduled to do so.

2. A record of attendance will be maintained as part of the In-service Record. Participation
records will be kept in the Administrator’s copy of the Fire and Disaster Manual.

3. Fire drills will be held monthly on each shift under the direction of the person in charge,
followed by a debriefing by person in charge.

4. A Fire Drill Report must be completed at the conclusion of each drill and be used to
assess employee's knowledge of the fire procedures.

5. Each Fire Drill Report will be reviewed by the Administrator. Feedback will be provided
to staff regarding any required improvements.

6. The Fire Drill Report will be retained on file for review by the Health and Safety
Committee.

7. There will be at least one in-service session annually. Attendance is mandatory for all
staff. This session will include extinguisher instruction.

8. The monitoring service must be notified prior to the start and at the conclusion of each
Fire Drill.
Procedure

1. Call monitoring company and have Park Lane Terrace taken off line. Code and
contact name arc required. Dispatch: 519-442-4405.

5. Onece the alarm is activated the charge nurse on Heritage Court will check the fire

enunciator panel to determine the location of the fire. This person will announce “Code
Red” and the location 3 times.
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PARK LANE TERRACE Approved by: Administrator

Effective Date: Feb. 2014

Long Term Care Facility

Policy and Procedure Supersedes: May 2010

Facility: Park Lane Terrace Manual: Fire and Disaster

Subject: Fire Drills Section: 2.2

3. It is the responsibility of the Charge Staff to direct other staff. i.e. Instruct staff to stay
with residents in secured areas away from the fire.

4. The Heritage Court Charge nurse will atiend the enunciator panel and open it with the
small gold key. She will then use the long silver key and insert it in the top of the panel

turning it to the right — press the “acknowledge alarm” button, then the “alarm silence”
button.
NOTE: the “alarm silence” button will not be effective within the first minute of
the alarm sounding.

5. Reset the pull station, notify the Heritage Court Charge Nurse and she will go back to the
panel, using the long silver key, she will press “alarm reset”.

6. Lock the enunciator panel.

7. The Heritage Court Charge Nurse will reset the mag lock door system with the
appropriate key at the reset box located behind the nurse’s station,

8. Announce “Code Red, All Clear” three times.

9. Call the monitoting company to be put back on line.

10. A shott critique of the Fire Drill will be completed.

11. Staff participating in the Fire Drill will sign the back of the Fire Drill Evaluation or an

attendance sheet which will be attached to the Evaluation form and submitted to the
Administration Office.
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FIRE DRILL EVALUATION

DATE: TIME:

Staff Conducting Drill:

Staff Member Discovering Fire:

Pull Station Used:

Evacuation of: Immediate Area

Horizontal

Vertical

None

Extinguishers brought to the scene: Yes ] No ]
- Proper type of extinguisher  Yes [] No []

Zone Separation Doors closed properly: Yes [1 Noll
Equipment, doors, windows secured: Yes[ ] No[]
All staff responded promptly and properly: Yes [ No[ ]
Power source used for alarm activation:  Main [_] Generator [_|
All alarm components worked propetly:  Yes [] No []

Debriefing discussion with staff (what went well, areas for improvement)

REVIEWED BY:
Administrator: Date:
Hé&:S Committee Date:

Additional Comments:

Revised May 08 ds




Approved by: Administrator

Effective Date: Feb. 2014

Supersedes: May 2010

Facility: Park Lane Terrace Manual: Fire and Disaster

Subject: Fire Alarm Initiation Devices Section: 2.3

Fire Alarm Initiation Devices

Fire Alarm Initiation Devices
= Heat detectors:

o Located in all utility rooms, tub rooms, staff and public
washrooms, administration offices, kitchen, dining rooms,
generator room, electrical room, medication rooms, nurses work
rooms, dishwashing area.

e Smoke detectors
o Located in all common areas, lounges, halls, resident rooms

¢ Pull stations
o Tocated by all exit doors and zone separation doors

e Sprinkler system
o Located in all rooms, corridors in basement, Grand River Cowt,
Sunrise Court, Twin River Court. Sprinklers are activated at
approximately 180 degrees.

Any of the above items, whether manual or automatic, will activate the fire alarm bells.

The Home is equipped with a 2 stage “Simplex” alarm system. Initially, a slower pulsing bell
will be heard upon activation of the system. If an evacuation of the Home becomes necessary,
the senior person in charge and/or the fire department will go to any pull station and key the

alarm to a faster pulsing evacuation mode by using the designated key.

The alarm heard in the 2002 addition will sound like a sharp horn.
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PARK LANE TERRACE

Long Term Care Facility
Policy and Procedure

Approved by: Administrator

Effective Date: February
2013

Facility: Park Lane Terrace

Supersedes: Feb. 2010

Subject: Pull Station Covers

Manual: Fire and Disaster

Pull Station Covers

Section: 2.4

There are pull station covers in place over the pull stations in all areas of the Home occupied by

residents.

These are in place to prevent residents from sound a false alarm at the pull stations,

If these acrylic covers are raises, a loud horn will sound, alerting staff that someone is tampering

with a pull station.

The alarm sound from the covers has nothing to do with a fire alarm. The pull station nmust still

be activated in order for fire protection systems to be activated.

To reset the pull station cover:

1. Quickly replace the acrylic cover over the pull station — alarm will silence once in place.
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PARK LANE TERRACE

Long Term Care Facility
Policy and Procedure

Approved by: Administrator

Effective Date: Feb, 2014

Facility: Park Lane Terrace

Supersedes: May 2010

Manual: Fire and Disaster

Subject: Activation of Alarm Procedure

Section: 2.6

Activation of Alarm Procedure

1 STAGE ALERT SYSTEM

In a first stage alert, one of the following has been activated:

1. apull station
2. asmoke or heat detector
3. the sprinkler system

2" STAGE ALERT SYSTEM

This is activated by a charge nurse or the fire department by putting the system into an evacuation
mode. This can be done by inserting the long silver key into any pull station and turning it.
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PARK LANE TERRACE Approved by: Administrator

Effective Date: Dec 2018

Long Term Care Facility

Policy and Procedure Supercedes: March 2016

Facility: Park Lane Terrace Manual: Emergency

Planning
Subject: Loss of Electricity - Generator Section: 2.6

Generator Back Up

e In the event of total loss of power, contact the Brant County Power at 519-442-2215 to
report the loss of power.

o All fire protection equipment and essential services are maintained by the generator,
which starts automatically within seconds of the power going off. This is a natural gas
fueled generator and will operate indefinitely until power is restored, with no need of
refuelling.

¢  Our home has both RED and GREY generator powered outlets throughout.

e Each home unit has an Emergency Kit at the nurses station equipped with extension cords
and flash lights. In the event of power loss the “essential’ equipment is prioritized and
would be plugged into a red or grey outlet. To assist any oxygen machines, med carts,
freezers, computers etc _

e If loss of power occurs during the winter, heating is gas-fired boilers will remain
funcfional on the generator. If loss of power occurs in the summer, air conditioner
will not operate.
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Brandi Durham

From:
Sent:
To:
Subject:

Kockel <kockel@rogers.com>
January-09-19 12:11 PM

Brandi Durham

Emergency Panels ... C’;@f)gw,{—
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PARK LANE TERRACE Approved by: Administrator%

Long Term Care Facility Effective Date: Dec 2018

Policy and Procedure

Manual; Environmental

Facility: Park Lane Terrace Section: Maintenance
Policy Number: 2.6
Subject: Generator Maintenance Page:
GENERATOR CHECKS

The maintenance department is responsible for maintaining the generator along with T&T Power
Group

Weekly maintenance check is performed. Checking all exhaust air screens to ensure that they are
clean and free of debris.

Monthly check done, referred to as “under load”. During this time there will be a 12 second
power interruption, Chubb will be called by Director to be taken off line. The staff must be aware
that during this time that we are off line and the mag locks are not working. To ensure all
residents are safe from closing doors.

The riaintenance staff will go to the main generator power panel, located in the mechanical room
in the basement. Turn the generator over to “TEST SELECTOR”.STEP AWAY FROM THE
PANEL. Source 2 light will then light up indicating that we are now on full generator.

Then the generator checks will be done , checking engine oil and coolant levels. Qil should be
between 40 - 65 psi. Generator temperature should be under 200 (around 180 m the summer and
158 in the winter) documenting all on Monthly Generator Form.

The generator is to run for 10 to 15 minutes, during this time; all power is off and on the
generator.

Once the generator test is complete turn the switch back to AUTO from test selector on the panel.
STEP AWAY FROM THE PANEL. Once we are back up and off the generator, reset the fire
panel at the main fire panel in the mechanical room. Press “Supervisor Acknowledge”

When the test is completed the charge nurse then must reset the mag locks with the “reset box”
located at the nurses’ station on the west wing (this resets the mag locks for the entire building).
Followed up by a page asking all staff to reset there mag lock. The Director will call Chubb to
request that we be put back on line. The director will make an overhead page that we are back on
our fire monitoring system.

Yearly the generator will be tested when TSSA is in the home to do our yearly Emergency Power
test.




APANS Approved by: Administrator
HEALTH SERVICES Effective Date: Dec 2018
POLICY & PROCEDURE Supersedes:
Home: Park Lane Terrace Manual: Emergency Planning
Subject: Interruption in Service/Elevator Section: Page 1 of 1
breakdown/entrapment

In the event that the elevator is malfunctioning or completely out of service; please post a sign on
the upper level (Twin River Court) and at the Main Level (across from the Faruily Dining Room)
to ensure Staff, Residents and Visitors are aware.

Notify the Main Office and they will contact the Elevator Repair Company. If it is after hours
and the office is closed; please call the On Call Manager — 226-208-6092

If the on call Manager is unavailable contact Thyssen Krupp (elevator conipany)
@ 1-800-343-5103.

Ensure all Residents, Staff and Visitors are accounted for.

If the situation involves entrapment and the Estimated Response Time for the Thyssen Krupp
service rep is greater than 15 minutes call 911 stating a medical emergency.

Try to reassure the persons involved, remain calm, help is on the way.

The elevator will be tested yearly with TSSA and T&T Power Group for the mandatory
Emergency Power Test.




PARK LANE TERRACE

295 Grand River Street, North, Paris, ON N3L 2N9

October 10, 2018

Important Notice to All Staff

Recently we had a situation where following a generator test some of the mag
tocks did not reset resulting in the exterior doors not being secured for a lengthy

period of time.

During such circumstances | would like to stress that the fire code must be
upheld at all times. There will not be circumstances where is it permissible to
block or barricade any doors or windows as this is a violation of the fire code.

If the RN is in need of assistance she can take the following measures to assist
with containing the emergency. This may include observing emergency exists

for potential resident elopement:

1. Utilize dietary, housekeeping, laundry and recreation staff to secure the
doors. This may include extending their shift till the emergency is
averted.

2. Call the on call manager to probiem solve the matter and determine
together if the Manager will be required to come on site to assist with
coordinating the plan and attaining staff to attend to the emergency.

3. Utilize the external partnership though Pinkerton security to be on site

to assist with managing the situation.

Please be prepared to discuss incidents as they arise during regular staff
meetings to help communicate with each other on lessons learned and
leading practices that will help each other.

STREET ADDRIISS, CITY, ST ZIP CODE
1ITILEPHONE U WEBSITE




PARK LANE TERRACE Approved by: Administrator

.. Effective Date: October 2011
s Long Term Care Facility

Supersedes:

Policy and Procedure

Manual : Fire and Disaster

Facility: Park Lane Terrace .
Section: 9
Policy Number: &/
Subject: Smoking Policy Y
Page:

SMOKING POLICY

Preamble:

Smoking and the careless use of smoking materials is the cause of
many fires in all types of occupancies. The consequence of fire in
long-term care homes is even more significant because most
residents require direct assistance to evacuate the building. This is
evidenced by statistics that show that most fire deaths in long-term
care facilities over the last 20 years resulted from residents using
smoking materials.

Park Lane Terrace is a smoke free environment. No one is allowed
to smoke inside the home. Theréfore, for those few long term care
residents who were admitted to the home prior to the approval of
this revised policy, will be expected to smoke only in the designated
smoking area and follow the guidelines of the smoking policy. This
policy has been developed with information established from the
Tobacco Control Act (1994), the “Smoke Free Ontario Act (bill 164
which takes effect May 31, 2006) and the Office of the Ontario Fire
Marshal. -




PARK LANE TERRACE Approved by: Administrator

. Effective Date: October 2011
& Long Term Care Facility

Supersedes:

Policy and Procedure

Manual : Fire and Disaster

Facility: Park Lane Terrace ,
Section: _5
Policy Number: =" |
Subject: Smoking Policy Y
Page:

Purpose:

To provide clear direction regarding the home’s smoking policy.

To ensure a safe environment for all residents, especially those who
still smoke.

To ensure the home complies with the Smoke Free Ontario Act which
bans smoking in all public places and all enclosed workplaces.

Policy:
«All residents who smoke shall have a smoking assessment
completed. This shall be reviewed quarterly to determine any

change in the smoking risk of the resident. If the smoking
assessment reveals that the resident is unsafe, they must be
accompanied by a family member or  a responsible person while in
the designated area.

-Smoking materials (cigarettes, matches, disposable lighters) will be

securely stored by the staff
(in the medication room) and given to the resident when needed.

:Smoking will take place in the designated smoking area only. This
is located outside in the court yard off of Cobblestone Court. This
area must be (9) meters away from the doorway so as not to be in
violation of the smoking by-law.




; PARK LANE TERRACE Approved by: Administrator

Effective Date: October 2011

{g Long Term Care Facility

Supersedes:

Policy and Procedure

Manual : Fire and Disaster

Facility: Park Lane Terrace _
Section: ’
Policy Number: < 7

Subject: Smoking Policy olicy Number
Page:

@ All residents who smoke must be given a
fire retardant smoking apron to-wear while smoking.

® The practice of wearing smoking aprons will be applied to all
residents, regardless of their capabilities, to ensure a consistent
application for smoking.

®Supervision of the smoker must be considered. Residents attended
by visitors may use smoking areas when written permission is
granted by staff. (Visitor must sign the designated form when
taking a resident out for a cigarette.)

@All operation of lighters and matches to light tobacco products will
be done under direct supervision unless stated otherwise in the
smoking assessment.

®All visitors, staff and residents will be advised of the smoking
policy.

@Blankets and cushions will be restricted to residents when they are
out smoking.




PARK LANE TERRACE Approved by: Administrator

. Effective Date: October 2011
. Long Term Care Facility

Supersedes:

Policy and Procedure

Manual : Fire and Disaster

Facility: Park Lane Terrace ‘
Section:
Policy Number: <7
Subject: Smoking Policy y Num
Page:

®Residents who are on oxygen, will not be
permitted in the designated smoking area. Oxygen signs will be
posted on all rooms of residents using oxygen.

®The designated smoking area must be kept clean, All cigarette
butts must be placed in the appropriate container and extinguished

properly.
®Residents who smoke, will receive a copy of the smoking policy.

eStaff will be aware of the location of a fire blanket for use in an
emergency. (located in the cupboard beside the exit door to the
court yard). They will aiso be knowledgeable with the “STOP-DROP-
ROLL” procedure using the fire blanket.

eStaff will be observant of any risks to the resident smoking such as
burn holes in their clothing, discarded smoker’s materials in non-
smoking areas, the presence of smoke odor in non-smoking areas.
Staff will report any of these to the charge nurse. Written
documentation shoulid be kept of all incidents where the smoking
policy has been breached. When a resident is identified to have
breached the smoking policy and procedures, precautionary
instruction should be incorporated into the resident’s care plan.




PARK LANE TERRACE Approved by: Administrator

Effective Date: October 2011

& Long Term Care Facility

Policy and Procedure Supersedes:

Manual : Fire and Disaster

Facility: Park Lane Terrace .
Section: 5
Policy Number: - A
Subject: Smoking Policy Y
Page.:

In the event that a resident or visitor
contravenes the home's smoking policy, staff should take the
following action:

Resident:

-require resident to immediately extinguish smoking materials
—take control of the smoking materials

—-provide a reminder to the resident of the smoking policy and
procedures

-record the incident in the residents chart

~issue a letter to the family or substitute decision maker, notifying
them of the incident and the home’s smoking policy (discretion may
be used for a first occurrence).

Visitor:

—provide the visitor with a copy of the smoking policy for the home
—require the visitor to cease smoking and/or leave the premises
-document incident and report it to the Administrator

—~document incident in the file of resident associated with the visitor

Under the new Smoke Free Ontario Act, the local health unit will be
enforcing the new legislation. They may attend the facility to
inspect for compliance. Anyone (staff, residents, visitors) found
smoking in any area other than the designated smoking area may
be fined. The facility may also be subject to a fine.




PARK LANE TERRACE Approved by: Administrator

Effective Date: October 2011

@ Long Term Care Facility
by i
Policy and Procedure

Supersedes:

Manual ;: Fire and Disaster

Facility: Park Lane Terrace .

Section:

Policy Number: o/ /
Subject: Smoking Policy Y

Page:

Staff Training:

All staff will be knowledgeable of the home’s smoking policy. It will
be located in the Fire & Disaster Manual. The policy will be part of
orientation of all new staff.

Accountability:
The Administrator is responsible to ensure policy compliance.




SMOKING CONTRACT

Between
Park Lane Terrace

and

I'am aware that Park Lane Terrace is a non-smoking home. Ihave read and understand the
smoking policy. I have been instructed as 1

o the location of the designated smoking area outside
the home.

Iagree to abide by the following rules:

1. I'will get my cigarettes and lighter from the nurse each time I require them. I will not
keep my cigarettes or lighter in my room or on my person at any time. I will return
them to the nurse’s station for safe keeping after their use.

2. T'will only smoke in the designated smoking areas outside the home,

A violation of any of the smoking rules may result in the following:

1. A visit from someone in the Administrative Office of the Fire Department.
2. Smoking privileges may be revoked. '

Administrator Resident / Family

Date




Park Lane Terrace
Smoking Assessment

Initial Assessment Date:

Resident:

How much do you smoke?

When do you usually smoke?

Does the resident have cognitive loss?
MMSE score:

Does the resident have a history of inappropriate smoking (i.c. burn marks on body, burn holes in

clothing or wheelchair, reports of unsafe smoking)?

YES QO NOQ
Are there any physical limitations which have implications on the resident’s ability to smoke.
(i.e. arthritis, paralysis, sight deficit)?

YES O NO O Ifyes, specify:

Does the resident use assistive devices that may alter his/her ability to smoke? (i.e. splints, neck

collar),
YES O NO Q Ifyes, specify.

Does the resident have a history of falling asleep while seated?
YES O - NO O

Does the resident take any medication that could impact on his / her ability to smoke safely?
YESQO NO QO

Observe the resident while smoking a cigarette. Did the resident complete the following
tasks safely and independently? If no, comment by writing the resident’s action in the
space provided. Indicate whether the cause is related to physical, cognitive, perceptual or

behavioural issues.

Obtain cigarettes and lighter? YESU NOOQO

Get to the designated smoke area? YESOQ NOO

Obtain and use a smoking apron? YESQ NOQ

Light cigarette? YESQ NOO

Hold cigareite securely? YESO NoAQ
YESO NoOO

Put out cigarette?
Dispose of ashes in ashiray/bucket YESO NOOQO




YESU NOQ

Return smoking supplies for safe storage?
YESQ NOQ

Able to call for help?
Additional comments: :

Ask the resident the following questions:
1. Tell me where you are permitted to smoke,
Response appropriate? YESQ NOQ

2. What would happen if you smoked near an oxygen source?
Response appropriate? YES O NOO

3. What would you do if there was an emergency in the designated smoking area?
Response appropriate? YESQO NOU

Considering the above, is the resident safe to smoke?
YES Q NO O

If yes, does the family support the resident smoking and contribute to purchases?
YES O NO 0O

Does the plan of care have all necessary information documented to ensure safe smoking?
YES O NO O
If no, add the needed interventions / actions/ information.
If the resident is unsafe, family/ resident problem solving meeting held,

YES U NO O

Date;

Completed by:

Quarterly Review Dates:




PARK LANE TERRACE
SMOKING AUDIT

Date: Completed by:

Resident;

CRITERIA YES | NO COMMENT

1. Smoking assessment done on resident and
is reviewed quarterly.

. Safety concerns re: smoking are on NCP.,

Smoking contract signed by family/resident.

Smoking apron is available and used.

Smoking materials are kept secure by staff,

SR F I

Cigarefte butt container available.
There is a separate container for garbage,

7. Thereis access to a fire blanket near the
designated smoking area.

8. There are signs posted for designated
smoking area.




PARK LANE TERRACE Approved by: Administrator

Effective Date: Feb. 2014

Long Term Care Facility

Policy and Procedure Supersedes: February 2011

Facility: Park Lane Terrace Mahual: Fire and Disaster

Subject: Fire System Reset Procedure Section: 2.8

Fire System Reset Procedure

1. Use the small gold key marked “Simplex” to open the enunciator panel
located between the doors on Heritage Court. Use the long silver key and
place in the key slot at the top of the panel and turn it to the right. Now press
the “acknowledge alarm” then “alarm silence button”.

(This alarm silence cannot be used in the first minute of the alarm.)

2. Reset pull station, replace rod if broken.

3. Reset panel on Heritage Court. Use the slender silver key turn it to the right
and press “Alarm Reset” button, but only do this once permission is given
by Fire Department.

(Fire Department will not attend if it is a drill and we are off line)

4. Reset the mag lock for the entire building by using the small circular key in

the reset box at the nurse’s station on Heritage Court. Check one of the
doors to be sure it is locked.

Page 1 of 1




%; PARK LANE TERRACE Approved by: Administrator

Effective Date: Feb. 2014

¥ Long Term Care Facility

Policy and Procedure Supercedes: Oct. 2011

Facility: Park Lane Terrace Manual: Fire and Disaster

Subject; Mag Log Reset Procedure Section: 2.11

MAG LOCK RESET PROCEDURE

Reset the Mag Lock System for the entire building y using the small circular silver key
Place this key in the rest box located behind the heritage Court nurse’s station.

Check one of the doors to ensure the system has been reset.

Page 1 of 1
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PUT LONG SILVER KEY IN SLOT; TURN
TO THE RIGHT AND PRESS ALARM
" SILENCE AFTER BELLS HAVE BEEN
RINGING FOR 1 MIN.

THIS SILENCES THE ALARM

ENUNCIATOR (FIRE PANEL) RE-SET

ONCE THE PULL STATION IS RE-SET (if
one was pulled)

Same procedure, turnsilver key to the
right, press system re-set. It will buzz
and tell the mvmﬂmﬁn to re-set and
system normal if done correctiy.
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Approved by: Administrator

Effective Date: October 2011

Supersedes: February 2011

Facility: Park Lane Terrace Manual: Fire and Disaster

Subject: Fire System Reset Procedure Section: 2.8

Fire System Reset Procedure

1. Use the small gold key marked “Simplex” to open the enunciator panel
located between the doors on Heritage Court. Use the long silver key and
place in the key slot at the top of the panel and turn it to the right. Now press
the “acknowledge alarm” then “alarm silence button”.

(This alarm silence cannot be used in the first minute of the alarm.)

2. Reset pull station, replace rod if broken.

3. Reset panel on Heritage Court. Use the slender silver key turn it to the right
and press “Alarm Reset” button, but only do this once permission is given
by Fire Department.

(Fire Department will not attend if it is a drill and we are off line)

4. Reset the mag lock for the entire building by using the small circular key in

the reset box at the nurse’s station on Heritage Court. Check one of the
doors to be sure it is locked.
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s PARK LANE TERRACE Approved by: Administrator

_ . Effective Date: May 2014
@ Long Term Care Facility
i

5 Policy and Procedure Supersedes: January 2013

Facility: Park Lane Terrace Manual: Fire and Disaster

Subject: Staff Procedures Section: 3.0

Charge Nurse (Heritage Court)

Fire Procedures- Charge Nurse (HERITAGE COURT)

Treat each.alarm as a "FIRE"

S(();]l'tlh Hall The Heritage Court South Hall Charge Nurse is the first step to proper
Nurse it (2) communication/direction to the Fire Department and Staff members.
Staff are
ilabl . . . .
— \0* Refer to the enunciator panel for exact location of the fire. Enunciator panel is
located between the front doors on Heritage Court.
o Page to the entire building the location of the fire.
" “orth Hall 8

Charge

¢ Using in ie. (Heritage Court, room 142), 3 times slowly and clearly.

N;tr;;if(z) B e Call911
It .
available ¢ (Greet the Fire Department at the Front Door.

¢ In case of Evacuation; fan out list is located in the med room; in the binder
Iabelled fan out list.

Access to locked areas:
¢ Master key is in an envelope in the grey locked box on Heritage Court; in med
room, labelled MASTER KEY.
¢ Return envelope- sealed and sign across where it is sealed when finished with it.
s Each envelope will numbered —use them in order.

IF YOU DISCOVER A FIRE/SMOKE:

Remove residents from immediate area;

Ensure windows and doors are closed; in immediate area
Activate Alarm

Call the Fire Department / 9-1-1-(Heritage Court charge nurse)
Try to extinguish fire (if safe to do so.)

_ar=ER

Order of REACT may change depending on the situation.

IF YOU HEAR THE ALARM:
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_ 44 PARK LANE TERRACE
\ £ Long Term Care Facility

L/
. ’ Policy and Procedure

Approved by: Administrator

Effective Date: May 2014

Supersedes: January 2013

Facility: Park Lane Terrace

Manual: Fire and Disaster

Subject: Staff Procedures
Charge Nurse (Heritage Court)

Section: 3.0

Listen for fire lo_cation to be announced.

If you are not in your assigned area you must return to your area.

DO NOT USE ELEVATORS. DO NOT ENTER FIRE ZONE DIRECTL Y

FROM STAIRWELL.

Follow instruction given by your charge nurse in your assigned area.

Evacuation procedures are to be initiated immediately for rooms directly above, beside or below

the fire location.

AT THE FIRE AREA:

One staff member (Charge Nurse) will be designated to act as monitor outside the fire zone. This
person is Tesponsible for contact with the communicators and for recording all activity into and

out of the fire Zone.

6. 2 staff members will act as communicators and 2 to act as scarchers.

Staff sent into the fire area must be in pairs.

Communicators: are not to enter the immediate fire area,
They are responsible for communication between the

‘searchers and monitor.

Searchers: investigate for the specific location of the fire and communicate back
to the monitor through the communicators whether the fire is

confirmed or cancelled.

Monitor: This is usually the person in charge of the unit; (wears the safety vest to
designate as person in charge of the fire)
This person is responsible for control and documentation of all activity into and out
of the fire area; (staff, residents, etc.)

If insufficient staff to have both communicators and searchers; the first pair of
staff members may act as both communicators and searchers.
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Approved by: Administrator

Effective Date: May 2014

Facility: Park Lane Terrace

Supersedes: January 2013

Manual: Fire and Disaster

Subject: Staff Procedures
Charge Nurse (Heritage Court)

Section: 3.0

7. Advise residents and visitors to remain where they are until directed by staff.

Do not bloclk corridor areas.

8. Be prepared to assist with horizontal evacuation if so directed,

9. Resume normal duties/activities only after the ‘all clear’ is announced.

10.  The initiating department is to complete emergency procedure report and submit to the

Administration Office.
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PARK LANE TERRACE Approved by: Administrator

Effective Date: May 2014

}

%, Long Term Care Facility

".* P0||cy and Procedure Supersedes: January 2014
Facility: Park Lane Terrace Manual: Fire and Disaster
Section: 3.0.5

Subject: Staff Procedures-Charge Nurse All Units

Fire Proc_:;_adures- Charge Nurse (All Units)

Treat each alarm as a "FIRE"

o When the fire is located on your unit- Charge Nurse is to act as the monitor and to remain
outside ‘The Fire Zone.” The monitor puts on the ORANGE Vest located in the
Disaster Box.
o  Staff will assist with the evacuation of the Residents under the direction of the
Charge Nurse (monitor) until the fire department arrives.
o  During the emergency all responding staff may not be required in the fire area, these staff
members may be assigned outside the fire area.

IF YOU DISCOVER A FIRE/SMOKE:

Remove residents from immediate area;
Ensure windows and doors are closed; in immediate area

Activate Alarm
Call the Fire Department / 9-1-1<(Heritage Court charge nurse)

Try to extinguish fire (if safe to do so.)

=G ER

Order of REACT may change depending on the situation.
IF YOU HEAR THE ALARM:
Listen for fire locaﬁon to be announced.

If you are not in your assigned area you must refurn to your area.

DO NOT USE ELEVATORS. DO NOT ENTER FIRE ZONE DIRECTLY

FROM STAIRWELL.
Follow instruction given by your charge nurse in your assigned area.

Evacuation procedures are to be initiated immediately for rooms directly above, beside or below
the fire location.
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Approved by: Administrator

A PARK LANE TERRACE
/] Effective Datg: May 2014

)

é&

..-_5:‘: Long Term Care Facility
L/ Supersedes: January 2014

‘ ’e Policy and Procedure

Facility: Park Lane Terrace

Manual: Fire and Disaster

Section: 3.0.5

Subject: Staff Procedures—Charge Nurse All Units

AT THE FIRE AREA:

5. One staff member (Charge Nurse) will be designated to act as monitor outside the fire zone. This
person is responsible for contact with the communicators and for recording all activity into and

out of the fire zone,

6, 2 staff members will act as communicators and 2 to act as searchers.

Staff sent into the fire area must be in pairs,

Communicators: are not to enter the immediate fire area,
They are responsible for communication between the

searchers and monitor.

Searchers: investigate for the specific location of the fire and communicate back
to the monitor through the communicators whether the fire is

confirmed or cancelled,

Monitor: This is usually the person in charge of the unit; (wears the safety vest to
designate as-person in charge of the fire)
This petson is responsible for control and documentation of all activity into and out
of the fire area; (staff, residents, etc.)

If insufficient staff to have both communicators and searchers; the first pair of
staff members may act as both communicators and searchers.

7. Advise residents and visitors to remain where they are until directed by staff.

Do not block corridor areas.

Be prepared to assist with horizontal evacuation if so directed.

. 8.
9. Resume normal duties/activities only after the ‘all clear® is announced.
10,  The initiating department is to complete emergency procedure report and submit to the

Administration Office.

Page 2 of 2




. . PARK LANE TERRACE Approved by: Administrator

j Effective Date: May 2014

B 198 Long Term Care Facility

f.’? Policy and Procedure | Supersedes: January 2014
Facility: Park Lane Terrace Manual: Fire and Disaster
Section; 3.1

Subject: Staff Procedures

Nursing (PSW’s)

Fire Procedures- Nursing (PSW’s)

Treat each alarm as a "FIRE"

IF YOU DISCOVER A FIRE/SMOKE:

Remove residents from immediate area;.

Ensure windows and doors are closed; in immediate area
Activate Alarm

Call the Fire Department / 9-1-1-(Heritage Court charge nurse)
Try to extinguish fire (if safe to do so.)

= e R

Order of REACT may change depending on the situation.

IF YOU HEAR THE ALARM:
Listen for fire location to be announced.

If you are not in your assigned area you must return to your area,

DO NOT USE ELEVATORS. DO NOT ENTER FIRE ZONE DIRECTLY
FROM STAIRWELL.

Follow instruction given by your charge nurse in your assigned area.

Evacuation procedures are to be initiated immediately for rooms directly above, beside or below
the fire location.

AT THE FIRE AREA:

One staff member (Charge Nurse) will be designated to act as monitor outside the fire zone. This
person is responsible for contact with the communicators and for recording all activity into and
out of the fire zone. '

6. 2 staff members will act as communicators and 2 to act as searchers,
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s‘i\ ’? - PARK LANE TERRACE Approved by: Administrator

%\- i } . Effective Date: May 2014

YN\'Vg! Long Term Care Facility

f..“? Policy and Procedure Supersedes: January 2014

Facility: Park Lane Terrace | Manual: Fire and Disaster
Section: 3.1

Subject: Staff Procedures

Nursing (PSW’s)

Staff sent into the fire area must be in pairs.

Communicators: are not to enter the immediate fire area,
They are responsible for communication between the

searchers and monitor.

Searchers: investigate for the specific location of the fire and communicate back
to the monitor through the communicators whether the fire is

confirmed or cancelled.
Monitor: This is usually the person in charge of the unit; (wears the safety vest to
designate as person in charge of the fire) ,
This person is responsible for control and documentation of all activity into and out
of the fire area; (staff, residents, etc.)

If insufficient staff to have both communicators and searchers; the first pair of
staff members may act as both communicators and searchers. '

7. Advise residents and visitors to remain where they are until directed by staff.

Do not block corridor areas.

8. Be prepared to assist with horizontal evacuation if so directed.
9. Resume normal duties/activities only after the “all clear’ is announced.

10.  The initiating department is to complete emergency procedure report and submit to the

Administration Office.
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) PARK LANE TERRACE Approved by: Administrator

Effective Date; May 2014

W

4} Long Term Care Facility

1‘.}‘ Policy and Procedure Supersedes: January 2014
Facility: Park Lane Terrace Manual: Fire and Disaster
Subject: Fire for Activity/Rehabilitation/Pastoral Section: 3.2

Services

Fire Procedure for Activation/ Rehabilitation and Pastoral Services

Treat cach alarm as a "Fire"

IF YOU DISCOVER A FIRE/SMOKE:

Remove residents from immediate area;

Ensure windows and doors are closed; in immediate area
Activate Alarm

Call the Fire Department / 9-1-1-(Heritage Court charge nurse)
Try to extinguish fire (if safe to do so.)

HOeER

Order of REACT may change depending on the situation.

IF YOU HEAR THE ALARM:

Listen for fire location to be announced.
If you are not in your assigned area you must return to your area.

DO NOT USE ELEVATORS. DO NOT ENTER FIRE ZONE DIRECTLY
FROM STAIRWELL.

Follow instruction given by your charge nurse in your assigned area.

Evacuation procedures are to be initiated immediately for rooms directly above, beside or below
the fire location.

AT THE FIRE AREA:

One staff member (Charge Nurse) will be designated to act as monitor outside the fire zone. This
person is responsible for contact with the communicators and for recording all activity into and
out of the fire zone.
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', PARK LANE TERRACE Approved by: Administrator

4 Effective Date: May 2014

Vs, Long Term Care Facility
V. ’_" Policy and Procedure Supersedes: January 2014
Facility: Paric Lane Terrace Manual: Fire and Disaster
Subject: Fire for Activity/Rehabilitation/Pastoral Section: 3.2
Services
6. 2 staff members will act as commumicators and 2 to act as searchers.

Staff sent into the fire area must be in pairs.

Communieators: are not to enter the immediate fire area,
They are responsible for communication between the
searchers and monitor.

Searchers: investigate for the specific location of the fire and communicate back
to the monitor through the communicators whether the fire is
confirmed or cancelled. -

Monitor: This is usually the person in charge of the unit; (wears the safety vest to
designate as person in charge of the fire)
This person is responsible for control and documentation of all activity into and out
of the fire area; (staff, residents, etc.)
If insufficient staff to have both communicators and searchets; the first pair of
staff members may act as both communicators and searchers.

7. Advise residents and visitors to remain where they are until directed by staff.

Do not block corridor areas.

8. Be prepared to assist with horizontal evacuation if so directed.
9. Resume normal duties/activities only after the ‘all clear” is announced.
10.  The initiating department is to complete emergency procedure report and submit to the

Administration Office.
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PARK LANE TERRACE Approved by: Administrator

:ﬂ ; . Effective Date: May 2014
NN'P# Long Term Care Facility

"‘.} Policy and Procedure Supercedes: January 2014
Facility: Park Lane Terrace Manual: Eire & Disaster

Subject: Fire Procedure section:3.3

Environmental Staff

Fire Procedure for Environmental Staff

Treat each alarm as a "FIRE"

IF YOU DISCOVER A FIRE/SMOKE:

Remove residents from immediate area;

Ensure windows and doors are closed; in immediate area
Activate Alarm 7 '

Call the Fire Department / 9-1-1-(Heritage Court charge nurse)
Try to extinguish fire (if safe to do so.)

O3

Order of REACT may change depending on the situation.

IF YOU HEAR THE ALARM:

Listen for fire location to be announced.
If you are not in your assigned area you must return to your area,

DO NOT USE ELEVATORS. DO NOT ENTER FIRE ZONE DIRECTLY
FROM STAIRWELL.

Follow instruction given by your charge nurse in your assigned area.

Evacuation procedures are to be initiated immediately for rooms directly above, beside or below
the fire location.

AT THE FIRE AREA:

One staff member (Charge Nurse) will be designated to act as monitor outside the fire zone. This
person is responsible for contact with the communicators and for recording all activity into and
out of the fire zone.

6. 2 staff members will act as communicators and 2 to act as searchers.
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PARK LANE TERRACE Approved by: Administrator
\ \ Effective Date: May 2014
Long Term Care Facility
1. .‘ Policy and Procedure _ Supercedes: January 2014
Facility: Park Lane Terrace . | Manual: Fire & Disaster
Subject: Fire Procedure Section:3.3
Environmental Staff

10.

Staff sent into the fire area must
be in pairs. :

Communicators: are not to enter the immediate fire area,
They are responsible for communication between the
searchers and monitor.,

Searchers: investigate for the specific location of the fire and communicate back
to the monitor through the communicators whether the fire is
confirmed or cancelled.

Monitor: This is usually the person in charge of the unit; (wears the safety vest to
7 designate as person in charge of the fire)
This person is responsible for control and documentation of all activity into and out
of the fire area; (staff, residents, etc.)

If insufficient staff to have both communicators and searchers; the first pair of
staff members may act as both communicators and searchers.

Advise residents and visitors to remain where they are until directed by staff.

Do not block corridor areas.

Be prepared to assist with horizontal evacuation if so directed.

Resume normal duties/activities only after the ‘all clear’ is announced.

The initiating department is to complete emergency procedure report and submit to the

Administration Office.
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u‘ l } PARK LANE TERRACE Approved by: Administrator
\

Effective Date: May 2014
‘ Long Term Care Facility

f. . Policy and Procedure Supercedes: January 2014
Facility: Park Lane Terrace Manual: Fire and Disaster
Subject: Fire Procedure Section: 3'.4

Dietary Staff

Fire Procedure for Dietary Staff

Treat each alarm as a "FIRE"

IF YOU DISCOVER A FIRE/SMOKE:

" Remove residents from immediate area;
Ensure windows and doors are closed; in immediate arca
Activate Alarm
Call the Fire Department / 9-1-1-(Teritage Court charge nurse)
Try to extinguish fire (if safe to do so.)

NN =B~

Order of REACT may change depending on the situation.

o Shut off all fans and cooking equipment if safe to do so.

o Evacuate all personnel from the kitchen closing all kitchen doors as you exit.

The RANGE HOOD EXTINGUISHER will activate automatically should a fire occur
and the extinguishing agent will be released onto the cooking surface. The RANGE
HOOD EXTINGUISHER may also be operated manually. Activate the RANGE HOOD
EXTINGUISHER if safe to do so. -in the event that the hood extinguisher needs to be
activated manually there is pull - pin located by the exit into the main corridor, by pulling
the pin, the hood extinguisher will be activated and the fire alarm will sound.

IF YOU HEAR THE ALARM:

Listen for fire location to be announced.
If you are not in your assigned area you must return to your area.

DO NOT USE ELEVATORS. DO NOT ENTER FIRE. ZONE DIRECTLY
FROM STAIRWELL.
Follow instruction given by your charge nurse in your assigned area.

. Evacuation procedures are to be initiated immediately for rooms directly above, beside or below
+ the fire location.
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.@ Policy and Procedure
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Approved by: Administrator

Effective Date: May 2014

Facility; Park Lane Terrace

Supercedes: January 2014

Manual: Fire and Disaster

Subject: Fire Procedure
Dietary Staff

Section: 3.4

AT THE FIRE ARFA:

One staff member (Charge Nurse) will be designated to act as monitor outside the fire zone. This
person is responsible for contact with the communicators and for recording all activity into and

out of the fire zone.

6. 2 staff members will act as communicators and 2 to act as searchers,

Staff sent into the fire area must be in pairs.

Communicators: are not to enter the immediate fire area,
They are responsible for commumcatlon between the

searchers and monitor.

Searchers: investigate for the specific location of the fire and communicate back
to the monitor through the communicators whether the fire is

confirmed or cancelled.

Monitor: This is usually the person in charge of the unit; (wears the safety vest to
' designate as person in charge of the fire)
This person is responsible for control and documentation of all activity into and out
of the fire area; (staff, residents, etc.)

If insufficient staff to have both communicators and searchers; the first pair of
staff members may act as both communicators and searchers.

Advise residents and visitors to remain where they are until directed by staff.

Do not block corridor areas.

8. Be prepared to assist with horizontdl evacuation if so directed.

9. Resume normal duties/activities only after the ‘all clear” is announced.

10.  The initiating department is to complete emergency procedure report and submit to the

Administration Office.

Page 2 0f2




PARK LANE TERRACE Approved by: Administrator

Effective Date: May 2014

R\
\\' Jﬂ Long Term Care Facility

f. ’3‘ Policy and Procedure ‘Supercedes: January 207]4
Facility: Park Lane Terrace | Manual: Fire and Disaster
Section: 3.5

Subject: Staff Procedure
Hairdresser

Fire Procedure - Hairdresser

Treat all fire alarms as a “Fire”

IF YOU DISCOVILR A FIRE/SMOKI:

Remove residents from immediate area;
Ensure windows and doors are closed; in immediate area

Activate Alarm
Call the Fire Department / 9-1-1-(Heritage Court charge nurse)

Try to extinguish fire (if safe to do so.)

= Ne R =R

Order of REACT may change depending on the situation.

IF YOU HEAR THE ALARM:

Listen for fire location to be announced.

If you are not in your assigned area you must return o your area.

DO NOT USE ELEVATORS. DO NOT ENTER FIRE ZONE DIRECTLY
FROM STAIRWELL. 7
Follow instruction given by your charge nurse in your assigned area.

Evacuation procedures are to be initiated immediately for rooms directly above, bestde or below
the fire location.,

AT THE FIRE AREA:

One staff member (Charge Nurse) will be designated to act as monitor outside the fire zone. This
person. is responsible for contact with the communicators and for recording all activity into and

out of the fire zone. -

6. 2 staff members will act as communicators and 2 to act as searchers.
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PARK LANE TERRACE Approved by: Administrator

Fffective Date: May 2014

(\

Long Term Care Facility

Supercedes: January 2014

. Policy and Procedure

| Facility: Park Lane Terrace 7 Manual: Fire and Disaster

Subject: Staff Procedure Section: 3.5

Hairdresser

Staff sent into the fire area must be in pairs.

Communicators: are not to enter the immediate fire area,
They are responsible for communication between the
scarchers and monitor.

Searchers: investigate for the specific location of the fire and communicate back
to the monitor through the communicators whether the fire is
confirmed or cancelled.

Monitor: This is usually the person in charge of the unit; (wears the safety vest to
designate as person in charge of the fire)
This person is responsible {or control and documentation of all activity into and out
of the fire area, (staff, residents, ctc.)
If insufficient staff to have both communicators and searchers; the first pair of
staff members may act as both communicators and searchers.

7. Advise residents and visitors to remain where they are until directed by staff.

Do not block corridor areas.

8. Be prepared to assist with horizontal evacuation if so directed.
9. Resume normal duties/activities only after the “all clear’ is announced.
10.  The initiating department is to complete emergency procedute report and submit to the

Administration Office.
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§ } .. Effective Date: May 2014

N\Ps; Long Term Care Facility

f. .ﬁ' Policy and Procedure Supersedes: January 2014

Facility: Park Lane Terrace Manual; Fire and Disaster
Section: 3.6

Subject: Fire Procedure
Maintenance

Fire Procedure- Maintenance

Treat each alarm as a "FIRE"

(A)IF YOU DISCOVER A FIRE/SMOKIL:

Remove residents from immediate arca;

Ensure windows and doors are closed; in immediate area
Activate Alarm

Call the Fire Department / 9-1-1-(Heritage Court charge nurse)
Try to extinguish fire (if safe to do se.)

HAP=ER

Order of REACT may change depending on the situation.
IF YOU HEAR THE ALARM:

Listen for fire location to be announced.

If you are not in your assigned area you must return to your area.

DO NOT USE ELEVATORS. DO NOT ENTER FIRE ZONE DIRECTLY
FROM STAIRWELL.

Follow instruction given by your charge nurse in your assigned area.

Evacuation procedures are to be initiated immediately for rooms directly above, beside or below
the fire location.

AT THE FIRE AREA:
One staff member (Charge Nurse) will be designated to act as monitor outside the fire zone, This
person is responsible for contact with the communicators and for recording all activity into and

out of the fire zone.

6. 2 staff members will act as.communicators and 2 to act as searchers.
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PARK LANE TERRACE | Approved by: Administrator

\ j Effective Date: May 2014
W, Long Term Care Facility -

"."' Policy and Procedure Supersedes: January 2014

Facility: Park Lane Terrace Manual: Fire and Disaster

Subject: Fire Procedure Section: 3.6

Maintenance

Staff sent into the fire area must be in pairs.

Communicators: are not to enter the immediate fire area,

They are responsible for communication between the
searchers and monitor.

Searchers: investigate for the specific location of the fire and communicate back

to the monitor through the communicators whether the fire is
confirmed or cancelled.

Monitor: This is usually the person in charge of the unit; (wears the safety vest to
designate as person in charge of the fire}
This person is responsible for control and documentation of all activity into and out
of the fire area; (staff, residents, etc.)

If insufficient staff to have both communicators and searchers; the first pair of
staff members may act as both communicators and searchers.

7. Advise residents and visitors to remain where they are until directed by staff.

10.

Do not block corridor areas.

Be prepared to assist with horizontal evacuation if so directed.
Resume normal duties/activities only after the “all clear’ is announced.

The initiating department is to complete emergency procedure report and submit to the

Administration Office.
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. PARK LANE TERRACE _
Effective Date: May 2014

-' e, Long Term Care Facility ]
Policy and Procedure Supersedes: January 2014

Manual: Fire and Disaéter
]
Section: 3.7

Facility: Park Lane Terrace

Subject: Fire Procgdure

Visitors

Fire Procedure- Visitors and Volunteers

Treat each alarm as 2 “FIRE”

If the Fire Alarm Sounds:

. Visitors and volunteers.are {0 remain with their resident in the room or the area of

the facility in which they are visiting or volunteering.

¢ or Fire Department

Await further instructions from Charge Nurs

Page 1 of 1




’) PARK LANE TERRACE Approved by: Administration

?.
'h | § Effective Date: January 2014

éé Long Term Care Facility
L/ Supersedes: April 2013
‘ ’ Policy and Procedure |

Facility: Pa_rk. Lane Terrace : Manual: Fire and Disaster

Subject: Fire Procedure- Administration Staff Section: 3.8

Fire Procedure For Administration Staff

Treat each alarm as a "FIRE"

PLANNED MEETING PLACE FOR OFFICE STAFTI IS IN THE HERITAGE
COURT ACTIVITY ROOM, IF SAFE TO DO SO. If not safe, the alternate
location is to exit the office into the main lobby.

¢ Terminate unnecessary phone calls by saying "we ate in an emergency
procedure, please call back later".

IF YOU DISCOVER A FIRE/SMOKI::

Remove residents from immediate area;

Ensure windows and doors are closed; in 1mmed1ate area
Activate Alarm

Call the Fire Department / 9-1-1-(Heritage Court charge nurse)
Try to extinguish fire (if safe to do so.)

=%

Order of REACT may change depending on the situation.

IF YOU HEAR THE ALARM:
Listen for fire location to be announced.
If you are not in your assigned area you must return to your area.

DO NOT USE ELEVATORS. DO NOT ENTER FIRE ZONE DIRECTLY
FROM STAIRWELL.

Follow instruction given by your charge nurse in your assigned area.

Evacuation procedures are to be imtiated immediately for rooms directly above, beside or below
the fire location.
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. PARK LANE TERRACE Approved by: Administration

Effective Date: January 2014
‘\ #; Long Term Care Facility

1.'@ Policy and Procedure Supersedes: April 2013
Facility: Park Lane Terrace | - Manual: Fire and Disaster
Section: 3.8

Subject: Fire Procedure- Administration Staff

AT THE FIRE ARFA;

One staff member (Charge Nurse) will be designated to act as monitor outside the fite zone. This
person is responsible for contact with the communicators and for recording all activity into and
out of the fire zone.

6. 2 staft members will act as communicators and 2 to act as searchers.
Staff sent into the fire area must be in pairs,
Communicators: are not to enter the immediate fire area,
They are responsible for communication between the
searchers and monitor.

Searchers: investigate for the specific location of the fire and communicate back
to the monitor through the communicators whether the fire is
confirmed or cancelled.

Monitor: This is usually the person in charge of the unit; (wears the safety vest to

designate as person in charge of the fire)
This person is responsible for control and documentation of all activity into and out

of the fire area; (staff, residents, efc.)

If insufficient staff to have both communicators and searchers; the first pair of
staff members may act as both communicators and searchers.

Advise residents and visitors to remain where they are until directed by staff.

Do not block corridor areas.

8. Be prepared to assist with horizontal evacuation if so directed.
9. ‘Resume normal duties/activities only after the ‘all clear’ is announced.
10.  The initiating department is to complete emergency procedure report and submit to the

Administration Office,
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Approved by: Administrator

Effective Date: January 2014

Facility: Park Lane Terrace

Supercedes: April 2013

Manual: Fire and Disaster

Subject: Fire Procedure
Dietary Staff

Section: 3.4

Fire Procedure for Dietary Staff

Treat each alarm as a "FIRE"

IF YOU DISCOVER A FIRE/SMOKE?:

Remove residents from immediate area;

Ensure windows and doors are closed; in immediate area

Activate Alarm

QR

Try to extinguish fire (if safe to do so.)

Call the Fire Department / 9-1-1-(Heritage Court charge nurse)

Order of REACT may change depending on the situation.

o Shut off all fans and cooking equipment if safe to do so.

o Evacuate all personnel from the kitchen closing all kitchen doors as you exit.

The RANGE HOOD EXTINGUISHER will activate automatically should a fire occur
and the extinguishing agent will be released onto the cooking surface. The RANGE
HOOD EXTINGUISHER may also be operated manually. Activate the RANGE HOOD
EXTINGUISHER if safe to do so. -in the event that the hood extinguisher needs to be
activated manually there is pull - pin located by the exit into the main corridor, by pulling
the pin, the hood extinguisher will be activated and the fire alarm will sound.

IF YOU HEAR THE ALARM:

Listen for fire location to be announced.

If you are not in your assigned area you must return to your area.

DO NOT USE ELEVATORS. DO NOT ENTER FIRE ZONE DIRECTLY

FROM STAIRWELL.

Follow instruction given by your charge nurse in your assigned area.

Evacuation procedures are to be initiated immediately for rooms directly above, beside or below

the fire location.

Page 1 of 2




Approved by: Administrator

Effective Date: January 2014

Supercedes. April 2013

Facility: Park Lane Terrace Manual: Fire and Disaster

Subject: Fire Procedure Section: 3.4

Dietary Staff

AT THE FIRE AREA:

One staff member (Charge Nurse) will be designated to act as monitor outside the fire zone, This
person is responsible for contact with the communicators and for recording all activity into and
out of the fire zone.

Maximum of 4 staff members will be permitted to enter the fire zone - 2 staff members to act as
communicators and 2 to act as searchers.

Staff sent into the fire area must be in pairs.

Communicators: are not to enter the immediate fire area,
They are responsible for communication between the
searchers and monitor.

Searchers: investigate for the specific location of the fire and communicate back
to the monitor through the communicators whether the fire is
confirmed or cancelled.

Monitor: This is usually the person in charge of the unit; (wears the safety vest to
designate as person in charge of the fire)
This person is responsible for control and documentation of all activity into and out
of the fire area; (staff, residents, etc.)

If insufficient staff to have both communicators and searchers; the first pair of
staff members may act as both communicators and searchers.

Advise residents and visitors to remain where they are until directed by staff.

Do not block corridor areas.

8. Be prepared to assist with horizontal evacuation if so directed.

9. Resume normal duties/activities only after the ‘all clear’ is announced.

10.  The initiating department is to complete emergency procedure report and submit to the
Administration Office.
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Fire Extinguishers

Introduction

Fire extinguishers are designed to put out or control
small fires, A small fire, if not checked
immediately, will soon spread out of control. In
fact, most big fires start out as small ones. It is
important, therefore, that you equip your workplace
with the proper firc extinguishers as part of your
fire protection plan, It’s also the law.

For a fire extinguisher to be effective, the following
conditions must be met:

» the extinguisher must be right for the type
of fire;

» it must be located where it can be
easily reached;

P it must be in good working order;

b the firc must be discovered while it is still
small;

» the person using the extimguisher must be
trained to use it properly.

This guideline discusses fire extinguishing methods,
types of extinguishers and their proper selection,
location, identification, maintenance and vse. If also
covers employee training and outlines the legal
requirements for extinguishers in workplaces.

Fire Extinguishers ,
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Fire Extinguishing Methods

Fires can be extinguished in one or four ways:

1. By cooling: Water is used to cool the burning
material below the temperature at which it
starts to burn.

2. By smothering: Carbon dioxide (COy) or
foaming agents are used to smother the
burning material so that air is cxcluded.

3, Byremoving the fuel: This is usually very
difficult to do. An example is turning off a
fuel line,

4. By disrupting the chemical chain reaction or
interrupting the flame: Dry chemicals or halon
are used to do this.

Types of Extinguishers

To help in choosing the proper extinguisher, fires
are classed A, B, C, or D, according to the type of
fuel (e.g., paper, grease, oil) that is involved in the
fire. Extinguishers are available for use on one or
more classes of fire, depending on the
extinguishing agent they contain {(e.g., water,
chemicals). Figure 1, on the next page, will help
you to match types of extinguishers to different
classes of fire.

IAPA
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Some extinguishers are suitable for one class of fire

only; others can fight two or even three classes of
fire. However, no extinguisher will fight all four
classes of fire. Figure 2 gives cxamples of specific
types of fire extinguishers, how they work, and the
class(es) of fire on which they can be used.

Figure 1: Matching Classes of Fire and

Figure 2: Specific Types of Fire
Extinguishers and their Uses

Types of Extinguishers
Fuel Sources Class  Type of
of Fire Extinguisher

(Extinguishing
Agent)

Ordinary A Water; chemical foam,;

combustibles dry chemical®

(e.g., trash, wood,

papet, cloth)

Flammable liquids B Carbon dioxide (CO,);

(e.g., oils, grease, halon®; dey chemical;

tar, gagoline, paints, aqueous film forming

thinners) foam (AFFF)

Electricity C CO,; halon; dry

{e.g., live electrical chemical

equipment)

Combustible metals D Dry powder (suitable

(e.g., magnesium,
titanium}

well ventilated.

for the specific
combustible metal
involved)

1. Dry chemicals, CO; and halon can be used on Class A
fires, but may not be effective on their own. They need
to be supplemented with water.

2. Halon extinguishers arc no longer made, but some may
still be in use. Dangerous gases are formed when halon
is used fo put out fires, Wear proper respiratory
equipment, particularly in enclosed spaces. After nse,
do not allow anyone to enter the area until it has been

Fire Exfinguishers
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Walter

Pressurized,

pump type

Cools fire

Use on Class A fires
Do not use on B or
C fires

Multi Purpose Dry
Chemical

Stored pressure type
Smothers fire with
layer of powder
Use on Class A, B
and C fires

Chemical Foam

Aqueous film
forming foam
(AFFF) type
Smothers fire with
foam

Use on Class A and
B fires

Compressed Gas

Halon, CO, types
Smothers fire
with gas

Use on Class B
and C fires

Selection

Using the wrong extinguisher to fight a fire can
have serious results. For example, if a water-based
extinguisher is used on a flammable liquid fire
(Class B fire), the fire may flare up, spread, and
cause personal injury to the user and others. If a
water-based extinguisher is used to fight a fire in
or near electrical equipment (Class C fire), the user
could suffer an electric shock.




Follow these steps in selecting extinguishers for
your workplace:

1. Conduct an assessment to identify your fire

hazards and determine the type of extinguishers

needed. The extinguishers you select must match
the classes of fire most likely to occur. Remember
to check your material safety data sheets fo identify
materials that could catch fire. The section on fire
fighting measures give information on the type of

extinguishing agent needed to put out a fire
involving the material.

2. Determine the size of potential fires in each
arca and how fast they could spread. Extinguishers
for Class A and Class B fires are rated for the size
of fire they can handle. This rating appears on the
label and is expressed as a number from 1 to 40 for

Class A fires and 1 to 640 for Class B fires.

The higher the number, the larger the fire the

extinguisher can put out. However, the higher the
rating, the heavier the extinguisher. Extinguishers

rated 2A:10B:C are suitable for home or office
fires.

Extingunishers for Class C fires depend upon such
factors as the size of the elcctrical equipment, how

it is constructed, whether it is enclosed, and the
nature of the other combustible materials in the
area,

Agents for Class D fires should be carefully

selected based on information in the material safety

data sheet and the manufacturer’s
recommendations. The amount of agent needed
depends on the surface area of the metal, and its
shape and form.

Consult the Ontario Fire Code or your local fire
department to determine the number of fire
extinguishers you need for your workplace.

Fire Extinguishers
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3. Consider other factors that affect selection:

P Possiblc health and safety hazards from
chemical reactions between the extinguishing
agent and the burning materials, or when using
certain types of extinguishers in unventilated
areas. Extingunishers with long-range nozzles,
for example, are available for use in confined
spaces or other hazardous areas.

h 4

Atmospheric conditions in areas where
extinguishers are located. Extreme cold, for
example, could make water-based
extinguishers ineffective. Where there may be
corrosive fumes, select fire extinguishers that
can resist corrosion, or provide protection
against corrpsion.

Physical abilities of the user. The size and
weight of extinguishers should match the
physical abilities of those who have to use
them. Extinguishers shouldn’t be too heavy for
employees to handle.

Make sure that your extinguishers:

b are approved by a recognized laboratory
(replaced or new extingunishers must he
approved by the Underwriter’s Laboratories of
Canada or ULC, and labelled as such);

» do not contain carbon tetrachloride, methyl
bromide, or other toxic vaporizing liquids.

5. Do areassessment whenever you make
changes in your workplace, e.g., when you change
a work process or the materials you are using.

L.ocation

No matter how carefully they are selected, fire
extinguishers won’t be of any use if they can’t be
reached in an emergeney. Locate extinguishers
where they can be readily reached for use while a
fire is still small, However, don’t locate them
where they could be a hazard to employees, or
where they could get damaged.




If not equipped with wheels, ensure that portable
extinguishers weighing more than 18 kilograms
(kg) or 39 pounds (1bs.) are installed so that the top
is not more than 1.1 meters {m) or 3.6 feet (ft.)
above the floor, Those weighing 18 kg or less must
not be more than 1.5m (5 ft.) above the floor.

Here are some general pointers for where to locate
extinguishers in your workplace, Locate them:

» so that they are visible, along with their
operating instructions and identification marks;

» where they can be easily reached (i.e., they
must not be blocked by machines or materials);

b in or near corridors or aisles leading to exits —
however, they must not block aisles;

b close to potential fire hazards, but not so close
that they could be damaged or cut off by a fire;

» where they will not expose people using them
to undue risk, e.g., using a halon extingnisher in
an unventilated area;,

» where they will not be damaged by moving
trucks, cranes or other work activities, or
corroded by chemical processes;

» so that they are protected against the elements
(if stored outdoors).

In special areas

Where highly combustible material is stored in
small rooms or enclosed spaces:

» locate the extinguisher outside of the room (this
will force the potential user to exit the room
and then decide whether to re-enter it to fight
the fire).

For service rooms that contain electrical
equipment:

» locate extinguishers in or near the room.
On vehicles or in areas where extinguishers are
subject to jarring or vibration:

» mount extinguishers on brackets designed to
withstand vibration.

Fire Exlinguishers
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Post signs to show the locations of fire
extinguishers, particularly in large floor areas
where they could be easily blocked from view.
The signs should be large enough to be seen
clearly from a distance. Figure 3 gives an
example of a fire extinguisher sign.

Figure 3: A Fire Extinguisher Sign

Identify walls or columns on which
extinguishers are mounted with a red band. The
band should be about 2.4 to 3m (8 to 10 ft.)
above the extinguisher. The background on
which the extinguisher is mounted should also
be painted red. Scc Figure 4.

Figure 4: Wall-Mounted Extinguisher




identification

Manufacturers place markings on extinguishers to
indicate the class or classes of fire for which they
are suitable. To make identification easier in an
emergeney, consider applying class ratings to wall
panels near extinguishers. There markings should
be easy to see from a distance of 4.6m (15 ft.).

One marking system uses letiers, symbols and
colours (see Figure 5).

Another marking system uses pictures which show
both the nses and non-uses of the extinguisher. This
marking system is illustrated in Figure 6. Pictures
give more information, but employees will need
training to be able to recognize and understand
them.

Note that with both marking systems, the use of
colour is optional.

Figure 5: Symbol and Colour Marking on
Extinguishers

Symbol Description

Ordinary Extinguishers for Class A fires are

Combustibles identified by a triangle containing

‘ the letter “A”, If coloured, the

triangle is green.

Ftammable Extingnishers for Class B fires are

Liquids identified by a square containing
the letter “B”. If coloured, the
square is red.

Electrical Extinguishers for Class C fires are

Equipment identified by a circle containing the
letter “C”, If coloured, the circle is
blue.

Combustible Extingnishers for Class D fives are

Motals identified by a star containing the
letter “D”. If coloured, the star is
yellow

Fire Extinguishers
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Figure 6: Picture Markings Showing

Suitability according to Class of Fire

Note regarding colours (if used):

» Background for “YES” symbols is blue.

» Background for “NO” symbols with slash
mark (“NO”) is black.

For Class A fires
A Trash, Wood, Paper B Liquids, Grease C Electrical

For Class A, B fires
A Trash, Wood, Paper B Liquids, Grease C Electrical

For Class B, C fires
A Trash, Wood, Paper B Liguids, Grease C Elecfrical

For Class A, B, C fires
A Trash, Wood, Paper B Liquids, Grease C Electrical




Maintenance

Extinguishers must be properly maintained to
cnsurc that they will work when needed, and that
they are safe to use. A carbon dioxide extinguisher,
for example, can build up a high static charge if it
is used when there is a breakdown of the insulation
around the discharge horn. This can cause clcctric
shock

Adequate maintenance of extinguishers consists of
regular inspections, recharging as needed, and a
complete annual checkup and servicing. Records
must be kept of all maintenance work carried out,
including inspections.

Testing and servicing is usually carried out by a
service agency. If employees in your company look
after testing and servicing, they must be trained and
fully qualified to do so.

Inspections

Fire extinguishers must be inspected at lcast once a
month, and more often where needed. Inspections
are visual checks to determine that:

» The extinguisher is well supported:

— hangers are fastened solidly.
» Ttis accessible:

— can be easily reached;

— location signs are clear;

— class markings are clear;

— operating instructions are clear.
» Ttis in working condition:

— discharge opening is clear;

— is fully charged;

— has not been tampered with;

— is not damaged;

— hydrostatic testing has been done.
» The ring pin is in place.

P The seal is intact.

Fire Extinguishers
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Recharging

Recharge spent extinguishers immediately and
return them to their locations. Follow
manufacturer’s instructions for recharging,
Servicing

Completely cxamine cach extinguisher at least
once a year, and whenever your monthly
inspections indicate that this may be needed.

Replace defective parts and extinguishers,
rccharge extinguisher as needed, and ensure that
hydrostatic tests are carried out according to the
manufacturer’s instructions.

Extinguishers that contain Halon 1211 or 1301
must be serviced according to the requirements
of O. Reg. 413/94 under Halon Fire
Extinguishing Equipment, of the Environmental
Protection Act. A

Sct up a maintenance schedule for cxtinguishers
so that they are not all out of service at the same
time.

Record Keeping

Attach a durable tag to cach extinguisher that
shows:

» dates of monthly inspections, rechargimg,
and servicing;

P namc of servicing agency;
» signature of person who performed

the service.
Maintain a permanent record for each fire
extinguisher that shows:
» serial number and type of extinguisher;
b location of extinguisher;
» inspection date;
4

description of maintenance work or
hydrostatic tests carried out;

date of next inspection;
date of scheduled annual servicing;

inspecior’'s comments;

b . .

inspector’s signature.




Extinguisher Use

As soon as a fire is discovered:

» Sound the alarm and start to evacuate.
"»  Call the fire department.

These are important steps for everyone’s safety,
even if you feel the fire can be brought under
control by using an extinguisher.

Tips for safe extinguisher use:

» Test that the extinguisher works before you
approach the fire.

» Protect yourself at all times.

P Take care. Speed is essential but it is more
important to be cautious.

P Keep your back to the exit at all times and
stand 2 to 2.4m (6 to 8 ft.) away from the fire.

» Follow the 4-step P-A-S-S procedure:

1. Pull the pin (release the lock latch or press

the punch lever).
2. Aim the nozzle at the base of the fire.
3. Squeeze or press the trigger.

4. Sweep the extinguisher from side to side.

If the fire does not go out immediately or the

extinguisher appears to be getting empty, leave the
area at once. Back out with the lever squeezed and

the nozzle pointed at your feet. This will help
protect you until you are out of the area,

Employee Training

All employees who may be required to use fire
extinguishers should receive training. Training
should cover:

» extinguisher locations;

» classes of fire most likely to break out in your
workplace and the proper extinguishers to use;

» markings on extinguishers;

Fire Extinguishers
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when and how to use extinguishers;
importance of sounding the alarm;

health and safety hazards;

h A S .

personal protective equipment.

Use lectures and demonstrations, and give
employees plenty of opportunity to practice
using extinguishers. Consider baving them
practice on extinguishers that need recharging.
With increased confidence, employees are more
likely to respond effectively to fire emergencies.

Make sure employees are aware of the operating
instructions posted by extinguishers. Provide
retraining as needed.

What the Law Says

Occupational Health and Safety Act

Section 123 of the Regulation for Industrial
Establishments (R.R.O. 851/90) specifies that
the requirements of the Fire Code respecting fire
extinguishers apply at industrial establishments,

Ontario Fire Code
(Ontario Regulation 388/97)

Section 6.2 contains requirements with respect
to fire extinguishers:

» 6.2.1 —General,
6.2.2 — Classification;

-

6.2.3 — Selection requirements;

-

6.2.4 — Installation requirements;

Clause 6.2.4.1.(1) specifies that portable
extinguishers shall be installed in every
building;

P 6.2.5 — Grading of hazards;
P 6.2.6 — Distribution;

6.2.7 — Inspection, testing and maintenance




The following subsections contain requirements
for extinguishers in specific locations:

» 3.2.1.5 — Woodworking operations;
b 3.4.2.6 — Fuel-fired industrial trucks;

» 3.4.3.4 - Charging installations for battery-
powered industrial trucks;

» 5.14.5.6 — Spray painting operations;
P 5.17.33 — Welding or cutting operations.

Environmental Protection Act

O. Reg. 413/94 respecting Halon Fire
Extinguishing Equipment.

Resources
For more information, consult the following:

P National Fire Protection Association
(NFPA). Fire Protection Handbook,
2003 Edition

»  NFPA, National Fire Code 10 — standard for
“Portable Fire Extinguishers.”, 2002 (Next
Revision Cycle starts in 2005)

»  Suppliers’ material safety data sheets for the
hazardous materials used in you workplace

Fire Exfinguishers
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As part of TAPA’s mission to inform and educate, IAPA
permits users to reproduce this material for their own internal
training and educational purposes only. For any other purpose,
including use in conjunction with fee for service or other
commercial activities, no part of this material may be nsed,
repreduced, stored in a retrieval system, or transmitted in any
form or by any means, electronic, mechanical, photocopy,
recorded, or otherwise, without the express prior written
permission of the Industrial Accident Prevention Association.

The information contained in this material is provided
voluntarily as a public service. No warranty, guarantee or
representation is made by TAPA as to the correctness,
suitability, fitness, or sufficiency of any information contained
in this material. Use of this material ineans that the user agrees
that TAPA and its employees will not have and are released
from any liability whatsoever, however caused or arising, in
connection therewith, Users also acknowledge that it cannot be
assumed that all acceptable safety measures are contained in
this material or that additional measures may not be required in
the conditions or circminstances that are applicable to the user
or his/her organization, and that the user will personally make
his/her own assessment of the information contained in this
material.

While IAPA does not undertake to provide a revision service

or guarantee accuracy, we shall be pleased to respond to your
individual requests for information.

Revised: March 2006

Industrial Accident Prevention Association
Toll-free: 1-B00-406-IAPA (4272)
Website: www.iapa.ca
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PARK LANE TERRACE Approved by: Administrator

Effective Date: May 2015

Supercedes: April 2014

Policy and Procedure

Facility: Park Lane Terrace Manual : Emergency
Planning
Subject: Evacuation -~ Code Green Section: Page: 1of 2
EVACUATION

e Evacuation may become necessary due to fire, excessive smoke, natural gas leaks, bomb
threats, floods, etc.

e If an evacuation is not related to a fire a Code Green will be paged over the intercom
system and all staff are to respond immediately as directed.

e For small confined and controlled fires, horizontal evacuation of residents and staff from
the affected area to beyond the nearest fire separation door is conducted.

¢ Fire separation doors when closed can allow up to 1 1/2 hours of time before the fire
breaks through

e A decision for total/partial evacuation is made by the charge nurse if fire fighters are not
yet on the scene or by the senior fire fighter on the scene. Ensure this is paged over the
intercom to alert all staff equally.

e Decision is made in conjunction with the Administrator/DOC if time permits.

HORIZONTAL EVACUATION

This is the removal of residents and staff to a different section of the building on the same floor
away from the disaster area and separated from that area by fire separation doors.

In a horizontal evacuation:
e Move those in immediate danger horizontally through cross corridor smoke barrier
doors from one fire zone 1o a safe area,
» Remove occupants first from the fire origin and then those next to and opposite,
below and above the fire origin.
o Continue the evacuation by removing ambulatory residents, residents in
Wheelchairs and then bedridden/non-mobile and resistive residents.

VERTICAL EVACUATION
e Those in immediate danger should be removed down and away from the fire,

never go above the fire.
- e Do not use the elevator unless mstructed by the fire depariment
e Evacuation of those below grade (basement) should move up and away from the
fire.




Approved by: Administrator

Effective Date: May 2015

Supercedes: Aprii 2014

Facility: Park Lane Terrace Manual : Fire and Disaster

Subject: Evacuation - Code Green

Section: Page: 2of 2
3.19

COMPLETE EVACUATION

Every occupant of the home is to be removed to the exterior of the building.

The fire alarm is put into second stage, first use the GOLD KEY to remove the pull
station cover, then (using the long silver key - turn until alarm rings with a rapid bell
tone.) The long silver key can also be used in the enunciator panel. Evacuate
ambulatory residents, followed by wheelchair residents, immobile residents and finally
those with behaviors or who are resisting assistance.

‘Charge Nurse Duties:
o If time permits; the Charge Nurses will take Residents Charts and Med Carts to the Safe

Meeting Location, Ifthe elevator is deemed unusable-Twin River would {if time
permits} use pillow cases to transport the charts. Medications could be removed from the
Med Cart and placed in the plastic tote used for storing electrical cords for safe
transporting.

Sequence of Evacuation

1.
2.
3.

Room of origin
Rooms next to and opposite room of origin and rooms above.

Continue evacuation, evacuating casiest people first.

4c 4b 4a 3 2 3

Elevator




4¢

4b

4a

Please refer to the evacuation chair policy in the Fire Manual
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Effective Date: Feb. 2014

7e: Long Term Care Facility

Policy and Procedure Supercedes: March 2009

Facility: Park Lane Terrace Manual: Fire and Disaster

Subject: Emergency Lifts and Carries Section: 3.19.2

There are many techniques that can be used to move ambulatory and non-ambulatory persons in
an emergency. ’

Recognize resident limitations and personal limitations:

Staff must recognize their personal limitations and abilities when preparing to move a resident
using an evacuation technique. It is important to recognize if a resident is too heavy to be moved

by one rescuer.

Moving Residents in Beds:

Sometimes residents may be moved in their beds. However, moving a number of residents in this
manner may delay evacuation because beds take up considerable room. Evacuation routes can
become congested or blocked, hampering evacuation efforts. Beds in corridors can also interfere
with firefighting operations.

Use Other Evacuation Aids When Available:

Wheelchairs and geri-chairs can be used to help evacuate people who walk slowly. These chairs
help speed up the evacuation and reduce the person’s risk of falling. Move resident to a safe
location; assist them out of the chair, then return to evacuate others if necessary.

Evacuation Techniques

Side-by-side (Semi Ambulatory)
1. Rescuer stands beside the resident, reaches around the back of the resident and grasps
his/her opposite wrist, placing that arm on the resident’s midsection.
2. Rescuer grasps resident’s other wrist and brings it to rest on the rescuer’s midsection.
3. Rescuer snugs the patient close and walks to a safe area.

Bear Hug (semi — ambulatory)

1. Rescuer stands behind the resident and places their arms under the resident’s armpits.
(The rescuer’s hips and head should be kept off to one side to protect themselves from a
kick or head butt)

2. Rescuer grasps the resident’s left and right wrists, crossing the arms in front.

3, Rescuer can gently prod the patient’s legs in front to walk to a safe area.

Page 1 of 3




% PARK LANE TERRACE Approved by: Administrator

Effective Date: Feb. 2014

Supercedes: March 2009

Policy and Procedure

Facility: Park Lane Terrace Manual: Fire and Disaster

Subject: Emergency Lifts and Carries Section: 3.19.2

Cradle Drop (Non Ambulatory)

[a—

Make sure the bed is stationary and will not move.

2. Place a blanket or sheet on the floor, partly under the bed and past the head of the
resident. (a sheet can be better on carpeted areas as it slides more easily.)

3. The rescuer kneels beside the bed on the knee of the leg and bend the hip and knee of the
leg closest to the resident's head.

4. The rescuer places their arms under resident's hips and legs and draw them to the edge of
the bed by leaning back to draw the resident over.

5. The rescuer then places the arm closest to the resident's head, under the resident's neck
and shoulders and draw them to the edge of the bed by leaning back to draw the resident
over.

6. The rescuer then places their arm furthest from the resident's head across the top of the
resident's legs. The rescuer then rocks back and slides the resident off the bed by drawing
the resident’s legs off the bed first and cradling the tesident's trunk and head as they slide
off the bed into their lap.

7. The rescuer controls the descent of the resident to the floor. It is important to stress that
staff control the descent, do not resist it.

8. Fold the blanket or sheet around the resident and draw the the resident head first to a safe

area. (a pillow may be placed on the sheet/blanket below the resident’s head to provide

protection.) '

If speed is essential, use this technique without a blanket or sheet and drag the resident to a safe
area.

Swing Carry (Non Ambulatory — requires two rescuers)

1. First rescuer raises the resident to a sitting position on the bed.

2. Second rescuer rotates the resident's legs 90° from the side of the bed and lowers them off
the side of the bed.

3. One tescuer sits on each side of the resident and if able, the resident's arms are placed on
the shoulders of the rescuers. If the resident has shoulder pain or instability the arm(s),
can be folded across their lap.

4. The rescuers place their arms around the resident and one rescuer must maintain control
of the resident at all times to prevent the resident from falling to the floor.

5. The rescuers pass their other hand under the resident's knees and again the strongest
rescuer grasps the wrist/forearm of the other rescuer.

6. Rescuers lift the resident in unison and remove to a safe area.
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PARK LANE TERRACE Approved by: Administrator

Effective Date: Feb. 2014

3 Long Term Care Facility

Policy and Procedure Supercedes; March 2009

Facility: Park Lane Terrace Manual: Fire and Disaster

Subject: Emergency Lifts and Carries Section: 3.19.2

Exiremity Carry (Non-Ambulatory, requires two rescuers)

1. One rescuer grasps the resident's legs in the vicinity of the knees. If possible, the rescuer
should be positioned between the resident's legs. This should not be attempted if resident
has fractured hip or total hip replacement.

2. The other rescuer places their arms under the resident's arms and clasps the opposite
wrists of the resident. (both rescuers facing the same direction.)

3. Both rescuers holding the resident firmly on the order to “raise”, lift the resident in unison
and move the resident to a safe area.

Blanket Pull (from floor)

If a petson (resident/stafT) is found lying on the floor, take a sheet or blanket. Kneel beside the
person and holding them by the shoulder and hip, roll the person towards you and place the sheet
or blanket under their body making sure it comes up above their head. If they were lying face
down, then roll them over so they are now lying on their back on the sheet/ blanket.

If the person was initially lying on back, roll them so you can draw the sheet/ blanket under their
body so they are completely on blanket/ sheet. Grasp the sheet at the end closest to the door and
pull the person on the sheet/ blanket from the room to an area of relative safety.

Blanket Carry

If the resident is in bed, remove covers (4 rescuers are required). Tallest/ strongest rescuers
should go to the resident’s trunk/ head, shorter/ weaker rescuers to the hips/ legs. Roll the bed
sheet in around the resident’s head, waist, hips and calves from each side. On command 1,23,
lift, the resident on the sheet and carry them off the foot of the bed and remove from the room.

If you cannot carry all the way (o safe area, lower blanket to floor and drag resident on the floor.
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% APANS Approved by: Administrator

HEALTH SERVICES Effective Date: May 2013
1 d PoLICY & PROCEDURE Supersedes:
Home: Park Lane Terrace Manual: Fire and Disaster
Subject: Evacuation Chair Section: Page 1 of 2

Safe Use of the Evacuation Chair

Purpose:
To ensure staff have a safe mechanism in place to safely transport residents on the second

floor in the event of a fire or other emergency situation. -

The storage location of this chair is the workroom on Twin River court.

Procedure:

1.
2.

9.

10.

Remove the unit from the wall mount. Remove the storage cover.

Pull out the rear wheels until they lock. Push the sear forward. Pull the adjustable pins
to open position. Pull the handle up and return the adjustable pins to closed position.
(you will hear the pins lock)

Assist the resident into the seat and lock seat belt. There are 2 small wheels on the
back which can also be locked for safety.

In a safe area, tip the chair forward onto the front stop bar and push the rear wheels
forward until they fold into the frame. Tiit the chair back slightly and push the chair to
the top of the stairs. ‘

At the top step, tilt the chair back slightly more and push the chair forward over stairs.
Have a second staff person assist by being beside the resident on the chair to offer
reassurance.

Descend the stairs at a safe and controllable pace while pushing vertically down to allow
the track to keep contact with the stairs. (¥*ensure you are holding the brake
mechanism in place as this will disengage the brake and aliow the roller bar to glide
down the stairs.)

When reaching the bottom of the stairs, allow the track to rest on the last 2 steps with
the front wheels on the floor. Change your hand position in order to gently lift the chair
forward onto the stops. Pull out the rear wheels and proceed to a safe place.

Offer reassurance to the resident and transfer the resident to an appropriate chair or
other seating available.

Repeat procedure for next resident.

When use is no longer required, place chair back into the storage position and replace in
the work room on Twin river court.

Staff are to follow the above steps as recommended by the manufacturer.
The weight capacity for this chair is 350 pounds.

Staff will be trained on the safe use of this annually.

Accountability:
Administrator; Health and Safety team.
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?); PARK LANE TERRACE Approved by: Administration

Effective Date: June 2014

-- %%, Long Term Care Facility

Policy and Procedure Supersedes: January 2014

Facility: Park Lane Terrace Manual: Fire and Disaster

Subject: Fire Procedure- Administration Staff Section: 3.8

Fire Procedure For Administration Staff

Treat each alarm as a "FIRE"

PLANNED MEETING PLACE FOR OFFICE STAFF IS IN THE HERITAGE
COURT ACTIVITY ROOM, IF SAFE TO DO SO. Ifnot safe, the alternate
location is to exit the office into the main lobby.

e Terminate unnecessary phone calls by saying "we are in an emergency
procedure, please call back later".

IF YOU DISCOVER A FIRE/SMOKE:

Remove residents from immediate area;
Ensure windows and doors are closed; in immediate area

Activate Alarm
Call the Fire Department / 9-1-1-(Heritage Court charge nurse)
Try to extinguish fire (if safe to do so.)

_aERE

Order of REACT may change depending on the situation.

IF YOU HEAR THE ALARM:

Listen for fire location to be announced.
If you are not in your assigned area you must return to your arca.

DO NOT USE ELEVATORS. DO NOT ENTER FIRE ZONE DIRECTLY
FROM STAIRWELL.

Follow instruction given by your charge nurse in your assigned area.

Evacuation procedures are to be initiated immediately for rooms directly above, beside or below
the fire location.

Page | of2




PARK LANE TERRACE Approved by: Administration

. Effective Date: June 2014
Long Term Care Facility

Supersedes: January 2014

Policy and Procedure

Facility: Park Lane Terrace Manual: Fire and Disaster

Subject: Fire Procedure- Administration Staff Section: 3.8

AT THE FIRE AREA:

3. One staff member (Charge Nurse) will be designated to act as monitor outside the fire zone. This
person is responsible for contact with the communicators and for recording all activity into and
out of the fire zone.

6. 2 staff members will act as communicators and 2 to act as searchers.
Staff sent into the fire area must be in pairs.
Communicators: are not to enter the immediate fire area,
They are responsible for communication between the
searchers and monitor.

Searchers: investigate for the specific location of the fire and communicate back
to the monitor through the communicators whether the fire is
confirmed or cancelled.

Monitor: This is usually the person in charge of the unit; (wears the safety vest to

designate as person in charge of the fire)
This person is responsible for control and documentation of all activity into and out

of the fire area; (staff, residents, etc.)

If insufficient staff to have both communicators and searchers; the first pair of
staff members may act as both communicators and searchers.

7. Advise residents and visitors to remain where they are until directed by staff.

Do not block corridor areas.

8. Be prepared to assist with horizontal evacuation if so directed.
9. Resume normal duties/activitics only after the ‘all clear” is announced.
10.  The initiating department is to complete emergency procedure report and submit to the

Administration Office.
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¥ APANS Approved by: Administrator

HEALTH SERVICES Effective Date: May 2013
|4 POLICY & PROCEDURE Supersedes:
Home: Park Lane Terrace Manual: Fire and Disaster
Subject: Evacuation Chair - Section: Page 1 of 2

Safe Use of the Evacuation Chair

Purpose:
To ensure staff have a safe mechanism in place to safely transport residents on the second

floor in the event of a fire or other emergency situation.

The storage location of this chair is the workroom on Twin River court.

Procedure:

1.
2.

9.

10.

Remove the unit from the wall mount. Remove the storage cover.

Pull out the rear wheels until they lock. Push the sear forward. Pull the adjustable pins
to open position. Pull the handle up and return the adjustable pins to closed position.
(you will hear the pins lock)

Assist the resident into the seat and lock seat belt.  There are 2 small wheels on the
back which can also be locked for safety.

In a safe area, tip the chair forward onto the front stop bar and push the rear wheels
forward until they fold into the frame. Tilt the chair back slightly and push the chair to
the top of the stairs.

At the top step, tilt the chair back slightly more and push the chair forward over stairs.
Have a second staff person assist by being beside the resident on the chair to offer
reassurance,

Descend the stairs at a safe and controllable pace while pushing vertically down to allow
the track to keep contact with the stairs. (**ensure you are holding the brake
mechanism in place as this will disengage the brake and allow the roller bar to glide
down the stairs.)

When reaching the bottom of the stairs, allow the track to rest on the last 2 steps with
the front wheels on the floor. Change your hand position in order to gently lift the chair
forward onto the stops. Pull out the rear wheels and proceed to a safe place.

Offer reassurance to the resident and transfer the resident to an appropriate chair or
other seating available.

Repeat procedure for next resident.

When use is no longer required, place chair back into the storage position and replace in
the work room on Twin river court.

Staff are to follow the above steps as recommended by the manufacturer.
The weight capacity for this chair is 350 pounds.

Staff will be trained on the safe use of this annually.

Accountability:
Administrator; Health and Safety team.




¥ APANS Approved by: Administrator

HEALTH SERVICES Effective Date: May 2013

4 POLICY & PROCEDURE Supersedes:

Home: Park Lane Terrace Manual: Fire and Disaster

Subject: Evacuation Chair Section: Page 2 of 2




» - Suoneyuwij
jeuosuad 9Ziubooay [

suonewi;
Uoslad ay} ssassy IA]




S|gIssod

1l puey Jo 1slm

S Jusiied syl pjoy

pue Jsnosal punose
Wiie sjusijed ainosg «

uaned
SU} spiseq puels «

ie-juas) apIS-A g .._03 IS



9|qissod JI wie jsyjo
s jusied syl dselio)

eale &mw B 0] Y[eph w

mm:o uos.ad oy} Bnug

(b.3u02) apis-Ag-opIs



eole 2jes e 0] |em
0} uoslad ay) pold Ajjusc) «

JUOUS Ul SWJE U} SS0ID)

_. SI1SLIM
JUbBl pue ye| s,uosied dseio) o

” ~9pIs 8uo 0} o
Jdey o¢g pinoys pesy s Janossy
T T ,_...._.”_..._._.mu_"\_a_E__._m_._wn:om._ma
Syl depun suwe soe|d «
uosled 8y} puiysq puels

(Aiojejnquie-jwas) bny Jeag



jusized ay} Jo

pesay ay} 1sed pue paq
8yl Jepun Ajjenyed Jool
aU} Uo 18)ue|q B 8%e|d =

. (iemayy
1suiebe psq suy snowl
10 s|@aym 300]) aAow

JOU ||IM pad 8y} 8INSUT =

(Aioye \ nquwe-uou) do.uq ajp el



PSqg sy} o usned
oy} Bulpls Moeq uesT =

SJOP|NOYS pue ssauy
Jopun jusijed dug) =

, - pesy

osusned By} 0} 188800
pasiel Bs| suo yum

P=( 3yl episeg [esuy =

(2 .ba._: 09) doi(q sjpe.in



) 3sisal jou oQ =
pesy aul
Bunossioid
S[IYM JOO}i sy}
© 0luo uay) pue dej
INOA 0OjuO 1USosap
S lualled ay} |0U0D) =

(e p.juos) doiqg sipe.in

-



usijed sy Beiq =

eale
Sles e 0} 1sll} peay

Jusijed auyj vcsohm
1edue|q sy pjo

- (¥ P3u02) douq sjpe.s




100}} 8y} 0} Bujjje) wouj

lusied sy} Jusasid 0] sawin

[le 1e jualed ay) JO j0/u00
Ulejuiew ysnwi jendsal suQ +

SpIs 8y} Jano sbe| s jusned
SU} SeAOW JSNJsal puodeg «

uolisod Bunys eyy 01 Jusned
SU) sesiel Janosal 1S «

SJIB}JS UO pasn oq ueo « S1enosal oM] Salinba. e

(A1ojejnquie-uou) Aiien buims



eale gjes
e O} aAoW pue Aisnosueynwis
Jusied sy} yi Ay

Jusned sy} Buipjoy sienosal Ulog e

1S90 s usned

S} UO spuey lJisy} sdse|o pue

Swile s jusied syl fepun sule
l18y] sede|d Janosal puooes SUL o

wmmcv_. =S} Japun 1o “mm_vmcm_
sy} snoge 1snf shs sjusped
8] sdselb Jenosal suo ‘sbg)
s usied sy usemiaqg Buipuels .

SJIBJS UO pasn oq ueo

(Aioyeyr lie-uou) /

S18ndsal oM} seiinbal

Le) Aywonxg




S1SLIM 10 Spuey

Bupjoo] sesuy siusijed jspun
puey Jayjo ssed s1endsay o

e s Jayo yoes dselb pue

3Noeqg s jusned syl punoie
WE 119U} SIN09S S1aN0say e

SJ1ap|nous s Jandsal ay)
Uuo paode|d ale sulie sjusiied <

Jusijed ayl
]O 9pIS Uoed U0 IS SISNJIS|Y «

«N p.juos) Aien Buims



| pesy
2y} buposyoud sjiym uonisod

BuiA] sy} o) uoisod Bupus
oy} wioll uaned JomoT

1usned

SU1 01 188S0|2 Hg| yum

umop Buijssuy Ag uopisod
Bunus sy} o} jusned Jemo o

(enbiuyos | BuusmoT)

BSIe 9jes e 0] 8AOWSI pue
uaned 1| >_m:omcﬁ_:E_w N

(€ p3uod) ALiey Buimg



&

PARK LANE TERRACE Approved by: Administrator

Effective Date: October 2011

)

Pg3 Long Term Care Facility

Policy and Procedure Supercedes: January 2009

Facility: Park Lane Terrace Manual: Fire and Disaster

Subject: Community Evacuees

Section: D 65/66

Receiving Evacuees From the Community

Preamble:
Park Lane Terrace is able to offer short term refuge, immediate shelter and to

provide necessities of life to people in a time of community disaster. It is
understood that community agencies would be working to organize a more
permanent arrangement for those sheltered initially by Park Lane Terrace.
However, Residents who live at Park Lane Terrace must be the stafl’s primary
concern. Help to the Community may be given in the follow ways:

The multipurpose area may be used as a triage area for bringing people in,
establishing their needs and designating an area for them to be.

The love seats and recliners in each lounge of the Home, the infirmary on
Heritage and the Family Suite may be used for sleeping. Staff on each unit
will assist evacuees in their lounge area.

The Chapel floor could be utilized as a sleeping place for evacuees.

The Multipurpose area, Café, tables and chairs in the Heritage Lounge and
tables and chairs in each hobby/craft/activity room could be utilized for meal
service to evacuees.

The main business office would become Command Central for all
communications.

The DOC and ADOC would coordinate the float staff from the community
as to their designated area and their dutics as well as for whom they are
responsible.

The DOC and ADC WOULD ENSURE THAT THE COMMUNITY STAFF
HAVE ORIENTATION TO THE FACILITY LAYOUT AND
EMERGENCY PROCEDURES.

The FSS and Dietician will ensure that additional food is ordered, additional
staff hours are scheduled as nceded to provide for ex{ra people.

Additional housekeeping hours will be scheduled to provide for the increased
need.
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Approved by: Administrator

Effective Date: October 2011

Supercedes: January 2009

Facility: Park Lane Terrace Manual: Fire and Disaster

Subject: Community Evacuees Section: D 65/66

o The office staff will maintain records of output of funds for staffing and
supplies to be reimbursed to the facility.

¢ Administrative staff will assist community agencies in discharge planning
and transfer to longer term accommodations,

Security:

e Maintenance man and other designated staff will assist with traffic control,
moving equipment and building security.

¢ An area will be set aside for visitors and relatives. These will be limited to 2
per person. Designate staff to answer questions, take requests and to
maintain order,

e Program staff will make and provide name tags for all authorized staff,
community agency staff and volunteers.

¢ The Administrator will be the only one who handles any media inquiries.
The Administrator will be kept informed of names of people staying in the
facility as they are admitted and discharged.

e Additional volunteers and others from the community wanting to help will
be channelled through the program department and volunteer co-ordinator.,

e Limited, short, concise information only will be given out by the Office
Assistant in order to keep phone lines clear.
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APANS Approved by: Administrator

Effective Date: Jan 2011

HEALTH SERVICES
POLICY & PROCEDURE Supersedes:
Home: Park Lane Terrace Manual: Admin. Manua! ]
Fire znd Disasier”
Subject: Media Policy Section: 3-09 Page 1 of 1
DA
POLICY:

To ensure all staff of Park Lane Terrace understand the proper protocol for communication with
media outlets.

PROCEDURE: :

1.
2.

3.

All communication to the media is to be conducted by the Administrator, APANS CEQ, or the

Owner of Park Lane Terrace.
No other employees, under and circumstances, are to give out ANY information to the

media.
Breach of this policy is considered a serious misconduct and could result in disciplinary

action, up to and including termination.
The Administrator or Owner’s name and phone numbers are not to be given out to the

media. A message can be taken and communicated to the Administrator by staff.




36 (5 " GROUND FLOOR PLAN

1 _
)
= HMisd KRiows 1.

R =
438 { & 432 “Parciaroe”
@ @ { @
‘Q,l
: O M
gg ' @ 3331 |
w0 |
@ 430
@ @&
=T o o
= g‘” Q ef: 424 | 423]| 422
- 400 428 @b @ @
ot ﬁﬁu foxen
® o 1@ @ Y @ 5)
(o L]

HEAVY CARE/PALLIATIVE CARE HOME AREA

B 5 o o 1
5] URET 408 409 o>} @@n [
prrA R ] &b a1 oo .
| L ! @ [1e | 410 411 | 412
agg @ @ @@
ml
-u!—n—[:fl ey o)




| 35
ADDITION NORTH WING [ sl ] ®
GROUND FLOOR PLAN RS

0 510 20 30 40 - 50FEET 331 o
g 337
sgsofall |
itz o
SUNRISE Courr | @1 338
& A-1" : 329 /\ @
@ | B
. 339
328 & el @
>
HH ] X2
_' _GT_@ :
317 | 318 | 319 | 320 [ 321 | 322 B GH] I T
aig ® @ ®‘ ® = ® 323 - % ‘ ; %T Hﬁ‘ I il':‘L[.CJD'i
i i ol ' a{s
B YR AN AN @---[;E?* g B &
LSOO i) ACTIVE DEMENTIA CARE HOME AREA | i | ) @ S W 3008
QadreLt Jalie U dadle U, ol & - W " |
315 | 314|313 | 312 f 311 | 310 [¥|¥ [ ] s =g
@™ @ @ @ @ ® |
@

953

ITTT




SRIV N LS MBAM QNYD 532

JOVHYEL NV RYd
NV'1d 40071 INJWISVE

SNY1d il

INQIAAH 341 =§=
ANV TOMINGD WdvTY JdId =
|-

8

HOLVIINNNNY WyvTV 214

NOILVLS TINd Wev v 3414
YIHSINONILXS SMId

NOLLYYV S SNOZ

TivM3IYId

(NERER

, Bt “N LS YA ONVeED 562
JOVHYAL SNV MHvYd
NY'1d §001d ANOJ3S

SNYId ¥l

2009 ™ HnE

i A
=1 LS mem V.v_.m ’ E£1s _N_.m , LG | D
Moo m B otho B B offon LS ..e 2
g - 2
8 -

LNVHAAH 14
3NV TOUINGD Wyy TV 3Mid
HOLVIONNNNY Wy Tv Juld

NOILVLS TiNd WavTY I
YIHSINONILY Pl
NOLLVYV4IS INDZ

®* 1§ ¢

TTvM=A

AN ) GNIOTT

)

¥ i




B 5] | |
e |
536 | 534 'ADDITION SOUTH WING
@
® g . SECOND FLOOR PLAN
- »] 533 ) 50t 50 FEET
538 = || ® 532
@ @| @ ‘ ’ﬁbm R:u&’,@ ar.
" : A'a
538 A &1 531
@ ;‘@’ @
; 530
n 540 { = ) = | S
e |us | 2 PR a (%5 ] 504 | 523 s22[ 521 820 519 518
somes | wunam = | g' ) &b i & » = @ @ 547
52, O riiss
dilehs) R ® ) SE AT AT AT
MEH LE00N @@ l- ADVANCEDDEMENT!ACAREHOMEAREA . | @ wmau 808
T i =] Y i / 1| malpo nAor v Hlow o
. . . é% 87 . -8 (% L J®A @ J@%g[ \Il—f»
= @ i [l 1o 811 | s12| 513 | 54| 515 | s18[==
st m = | =
[rio)] ] 1




-
i
i

NORTH

NORTH
CENTRE

CENTRE

e WY

£

a—Range
Hood
Extingu

E

AN
A N |
\l‘k > 65:\)(]/ 0);& :

_\%g \(7\0 \d}\ \gdo
' R

LEGEND
é EXIT

Fire Alarm
Annunciator Panel

FIRE ALARM PULL STATION

e JONE DIVISION
® EXTINGUISHER.
FHC®  FIRE HOSE CABINET

==t 4

SOUTH
CENTRE

.

'SOUTH
END

n® 7

BE

E

jial

\0‘>l \(5;

PARK LANE TERRACE NURSING HOME

295 Grand River Street North

Paris, Ontario




)

Sl

Vulnerable 0ccupancy Fxre Dnl[ Scenario Form

This gmdelme is mtencled o assmt facmty administrﬂtors and Chief Fire Officlals with the development and validahon of tha annual fire
dtill scenario requlrement in cdre ocoupancies, care and tmatment ocx:upanc{es and retlrement hames Comulete the d steps below
when sesking a fire sarvice appmva! of 1ha ﬂre drill sceriario.

{Froperty Operatmg Name: PARK L-GWE ‘rafeﬁﬂc:e _ Contaict nvmber'al‘f ‘M‘H A153

| contact Name: SANM H’P’L-L— - o 0 : icatic nfj CHECK Bélow
Occupancy Address: 5 GRanND RiVER ST N = . Care Occupancv :
Giryfrown: Pl S "~ postal Code: N -‘%L 2 N q | &R Care and Treatment Occisbancy
Llcensmg Agency: mjp( 33’2,\/ oF Hﬁﬂ#}hcensing Numher E=3 Retirement Home B

Owner Name: A«PF}-N'S H’ E?}Lﬂ% \Sgk\ﬁ =S

Owner Address: o 84 CenNTRAL AVE

cityfrown: LoNbo ~_Postal Cotle NbB  ACE
_ContactNumber. 53 5i9 670} 5'38’5 __ Email address: /Nr'a ﬁb\f@' A—Pﬁt\i; . c,a

Fioor #: Qraou nD LEUfJ— GQF}NB N T
Salect a Zoneffloor area of fire origin involving: ‘

A | residents/patients in resident/patient rooms that Zone: ;:z X \) k\ G, \ \

posas ihe greatest evacuation challenge for

staff. Nurober of remdents!patierrts int the fire compartment that will
. - ) requirg evacuationfo a pornt of safety: ‘

Outside Building

ldentify the point of safety to which
B | residents/patients in the zonefitoor area of fire

origin wilt be evacuated. Exit stairwell {mir. 30 minutes fire feslstance rating)

Adjacent Zone (min. 30 minutes fire resistance rating)

[ PSCABTRGZ 3 Page ol 4 T GENEM— 04212 |




| Selecta resndent{paﬁent roosm within this -

Room# I"‘ ‘ (g

‘the room of fire origin.

G | zoneffloor area that would represent the rootn of |- ’
;ﬁre ongm . Total reSidents!patlents in the roont; _
30 '
_ Simul»ate the time of day representing the Eowest _Tme of day ) ¢ 44 m
D | staffing level complement available to respond to

Number of staff-avallable o '
respohd: '

Estimate the lime required for detecting a fire in the room offire |, . . . -
A} origin. Use max time from Ghart G.1 as shown beiow unless . | ire Detection Time: &~ (minutes}(A)
gtherwise documented.*
Esimate the tme penad during which the suite or
roott of fire origin is safe to enter. Clac:
i s safe to enter_" 45 k'%{minutes)(fﬁ
B Choose 2.5 minutes for an unspnnklered mom oF Time room is saie ————
5 minutes for a spnnklered oo, ‘
c Calculate the time avaliable for staffto : (B} - (A} ={C) Time Available to close door.
» raspond to the roorn of fire origin \{_ '
o remavefassist occupants from the room, and 'Tlme avallable to close door-) Min {mlnutes) {c
o c:lose tha room of ﬁre ongm daar.

Tahle C.1 Detection Method**

Time to Dgteét {ruir '

smoke alarm/detectur in smalt hedroom (12 x12 it} of fire evigin

) smoke alarmfdetector in mediur 0 targe room (151 20 1025 % 2519 of fire urighn

smoke detector in comdor, w:th ﬁre ididating in gejatent bedmum with upen door

3
73
_ 15

‘smioke defectori in mmdur,

with five Initiating in adjacent: small bedroom with closed, sol:d~mre woad door

5

135 heat detector in smalt bedraom {12 x12 ] of five origin 15
135°F heat detector in rmedium ko large room {15 x 2010 25X 25 bis} ufﬁre onigin TAS
'135"F heat detector in carvidor outsida adjacent small bedroom of fire origin with open door 33
135°F heat detector in cortider outside adjacent small bedroom of fire cmgm with clased solid-core wond doar 18
135°-165°F residentlal type spriniler system in 2 bedronin of five origin 25

supervisary stafi atwork statfon smaalling smoke from five In reem with door open to coriddr G
8.3

suparvisory staff at work station s

= eor the pusposes of this document oty the maximu

meihng smoke ﬁ'om fire fn room with solid-core w:md doar dosed to comdor

mi lime to detectis shmm Refer fo OFM TG-01-2013 Table C.1 for additionat information.

[ PSCAB-TRDZ  Page2dd
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Check appnaabte dm‘r'rypef'raxfng; '

tdentify the type of door o tha room of ﬁre c_m'gin. L Wood panel o Hollow-core wood = 5 min

Hé@ﬁ mm solid-core wood = 15 min ‘
90-miin. rated door in 20 min labelled frame = 20 min
IHollow metal f steel door = 30 min :

- {145 min labelled door in 45 min labelled frame = 45 min

A | “Door rating information may be found on suite door
frame and on deor naar hinges. :

" Door rating - (min)(A)

' De‘tenni_he the minimum water supply durétion for
utomatic sprinklars from the following information:

‘Mo sprinkfers =0 minutes .
. Spiinkler system water supply duration {minutes)
Sprinklers _dasigned to NFPA 13D = 10 minutes
B Sprinklers designed to NFPA 13R = 30 minutes ' O s
: o : . o _ {min.) (B)
Sprinklers designed to NFPA 13 = 30 minutes
Municipat water supply to sprinklers = 60 minutes

’Spﬁnldefdesign Infonmation may be found in Sprinkler System
Tast Reporis or offier dacumentation. '

Calculate the time available to évacuate residents fo ' g L
the point of safety. | (A} + (B) =(C) Time avaflable

Time available is dénoted as (C) : Tlme available to evacuate residents to point of safety.
C . ‘
(This s ime avallatle after tha door (o the rom of fire origin is closed:) . l j ) (min.} (C}

hst Supemsow Staﬁ duties to be car ”djn the Approved F're Safetv Plan

@Puu, ALK N @vﬂmn@unw M%ﬁmn
(i) Oversee- evacua o B CLEAR &f,
Cownt  Kup all ders Closed

May include calling 14, puling e alarm ar other duty toensureres?dentsafe@: l N \SA\EYU\(.‘{' \%]L_\‘F‘lc ,I,O %ﬂﬂ v ﬁﬂ k e
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lethiod f‘.A!arm Actwatlon fcr Eire. Drill-Scanafio.
Yaihal notification:

Docuinent Prepared by SandY H?DrLL., ' T DatePrepared by: (JCTOBEL 2] // i
Proposed Date for Fire Diill Observation: O GB =R 22 / i g Alternative Date:
Date Submltted to Chief Fire Official for APPROVAL:

ch;ef Fire Offi cial Aypproval of Fire Drilf Scenarls

\0"\\4 t*v.\\ 5( ‘\M \(}‘IL‘ % Q%Q&N QC”\‘ a‘\\\\\o\

Prind Mai ._. Signabee . Date

" Confirmed_

Dces ihe Fre Dni! Scenano represent the lowest staff' ng Ievet as ldenltﬁed in the Fil’E Safety Plan? ) S
Is the deteciion method providad in Step 2 A ftabls C.1) properly identified and used in calculatton? - Neg
Will the identified point of safety accommodate ‘everyone from the avacuated zone? - Ly FEN
Isthe door raﬂﬂg provided in Step 3 A propeilyideftified and used in calcuiahon‘? . 3@ ]

2 the
, Actlu 5 from Directive 201402 ’ T‘me Ca culated By Owner : ;

The agtua1 timefo respcnd 1o the room gf : Shuwﬁma Trotn Step 2 € — Available Time Record actuat ﬁn}e to complete task - Acceptable
fire origin, remove accupank(s) from the ' x AN 2. )R Q)ug N
rooin, and close the door to the room. . T . ‘
Tha aciust ime to evacuate - B St e from Step 3G — Avaliabte Tims : Fecord actual timg to complete task Acceptable
residents/patients from the zone or floor area | e p S R 40 @01. N
containing the room.of fire origm to the next —" -
pomt of safety . _ ‘

: , _ S S _ T o Pass’ - Fail
Was the actua! time to respond to the room of fire origin, remove accupant(s) from the room, andclose | o~y
the door to e room within the time permited? . i
Was tha actuat time fo evacuate résidents/patients from the zona or floor area centaming the room of fire R
arlgin to the next point of safety within the ime permitted? .~ .
Were afl idenified Supervisory Staff dufies froti Firs Safely Plary completed as shown above? ~N s
Did the fire drifl cbservation identify any Supaivisory Staff duties performed that were not shown in the Fire YES %
Safety Plan? ’
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